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tzpff; fbjq;fs;  
SUBJECT CODE: 7BCS111 

 
 

gFjp 1 tzpff; fbjq;fspd; mbg;gilf; $Wfs;  
 

tzpff; fbjq;fspd;  nghJ mikg;G kw;Wk;  gbtq;fs; – fbj tiffs; – 
rpwg;Gf; $Wfs;– Nehf;fk; – fbjk; vOJgth; vOJk; Kd; kdjpy; nfhs;s Ntz;ba 
nra;jpfs;;. 
 
 
gFjp 2 tpz;zg;gf; fbjq;fs; 
 

Ntiy Ntz;b tpz;zg;gf; fbjk; – fUj;Jiu fhl;Lk; fbjq;fs; – flDf;fhf 
fbjq;fSk; rpghhpRfSk; – tpahghuj;jpy;  ehzakhf elg;gJ Fwpj;J fbjq;fs; – 
tpsk;gug;gb – mij jahhpf;Fk; Kiw. 
 
 
gFjp 3 tpahghuf; fbjq;fs; 
 

KidTf; fbjq;fs; – tprhuizfs; – tpiyg;Gs;spfs; – MizaWf;fs; – 
Gfhh;fSk; rhpfl;lYk; – ruf;F ngw;Wf; nfhz;lij cWjp nra;jy; – epYitj; njhif 
epidTWj;jy;– t#y; nra;jy; – fzf;if Neh; nra;jy;. 
 
 
gFjp 4 gy;tiff; fbjq;fs; 
 

Vw;Wkjp ,wf;Fkjp njhlh;ghd fbjq;fs; – Kfthz;ik njhlh;ghd fbjq;fs; – 
tpahghur; Rw;wwpf;if jahhpj;jy; – tq;fpf; fbjq;fs; – fhg;gPl;Lf; fbjq;fs; – 
Nghf;Ftuj;Jf; fbjq;fs; – muRj;Jiw rhh;e;j fbjq;fs;; 
 
 
gFjp 5  epWkr; nrayhpd; fbjq;fs; 
 
gq;FjhuUld;> ,af;Feh;fSld; nrayhpd; fbjj; njhlh;Gfs; – epWkf; $l;lk; –  

jPh;khdq;fs; – epfo;r;rpf; Fwpg;G jahhpj;jy; – mwpf;if  jahhpj;jy; – jdpegh;  
mwpf;if – FO mwpf;if – mq;fhb mwpf;if – Gs;sp tpguf; Fwpg;gpypUe;J mwpf;if 
jahhpf;Fk; Kiwfs;. 
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gFjp  - 1 
 

tzpff; fbjq;fspd; mbg;gilf; $Wfs; 

 

 tzpff; fbjq;fspd; nghJ mikg;G kw;Wk;  

gbtq;fs; 

  fbj tiffs;  

  rpwg;Gf; $Wfs;  

  Nehf;fk; 

  fbjk; vOJgtH vOJk; Kd; kdjpy; nfhs;s  

Ntz;ba nra;jpfs;. 
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tzpff; fbjj; njhlHG 

mwpKfk; 

 njhopy; Jiwapy; nra;jpj; njhlHG vd;gJ kpf ,d;wpaikahjnjhU 

,lj;ij tfpf;fpwJ. je;jp> njhiyNgrp> Nghd;w gy;NtW etPd rhjdq;fs;nra;jpj; 

njhlHG Vw;gLj;jpf; nfhs;s tif nra;jhYk; fbjg; Nghf;Ftuj;J vd;gJ 

jtpHf;ftpayhj xd;NwahFk;.rpW epWtdq;fshapUg;gpDk;> ngupa epWtdq;fshapUg;gpDk; 

ehs;NjhWk; fbjq;fis vOjp mDg;GtijAk;fbjq;fisg; ngWtijAk; ehk; 

rhjhuzkhff; fhzyhk;.mitahtd: 

 

tzpff; fbjj;jpd; Kf;fpa gzpfs; 

1. gy;NtW ,lq;fspy; tzpfHfs; xUtUf;nfhUtH vspjpy; njhlHG nfhs;s tif 
nra;jy; 
 

2. ,U tzpfHfSf;fpilNa Vw;gLk; tzpf eltbf;iffSf;Fr; rhd;whf mike;J 
xg;ge;jk; Vw;gl Mjhukhf ,Uj;jy;. 
 
 

3. vy;NyhUf;Fk; gad;gLk; tifapy; vspa kw;Wk; rpf;fd nra;jpj; njhlHG 
rhjdkhfg; gzpGupjy; 
 
 ,k;%d;W gzpfisAk; mwpAk; nghOJ> njhopw;Jiwapy; nra;jpj; 
njhlHGf;fhf fbjg; Nghf;Ftuj;J Mw;Wk; Nritia mwpayhk;. 
 

tzpff; fbjj;jpd; Kf;fpaj;Jtk; 

(Importance of Business Correspondence) 
 

1. ntspehl;Lld; tzpfj; njhlHig Vw;gLj;Jjy; (Means of connectionwith the 

Outside World) 
 
 ntspehl;L tpahghuj;jpy; tzpfHfs; xUtiunahUtH Neubahfg; 

ghHj;Jf;nfhs;sNt KbahJ.mtHfspd; njhopy; jd;ikiaAk;>njhopy; njhlHG 

nfhs;Sk; KiwiaAk; mtHfSf;fpilNa eilngWk; fbjg; Nghf;Ftuj;J 

%yNk mwpe;J nfhs;s KbfpwJ. 
 

2. jtW Vw;gLtjw;Fg; ngUk;ghYk; ,lkpUg;gjpy;iy. (Record For Reference) 

  
 vt;tsT jhd; jpwikAs;stdhf ,Ue;jhYk; jhd; Ngr Ntz;baij 

tpLj;J NtW jpirapy; Ngrp tpLfpwhd;. Mdhy; vOj;J %yk; njhlHG 

nfhs;Sk;NghJ ed;whf Nahrpj;J Fiwfis ePf;fpr; nray;gLfpwhd;. 
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      3   fbjj; njhlHG nfhs;tJ rpf;fdkhdJ(Less Expensive) 

  tpahghuj;ijg;  gyg;gLj;jTk;> ed;Kiwapy; cUthf;fTk; Neupilj; 

njhlHG Kf;fpankd;whYk; mJ mjpf nryit Vw;gLj;Jk;. NkYk; tzpfHfSila 

Neuj;ij tPzhf;fp tpLk;. ,j;jUzj;jpy; njhopy; tpahghu eltbf;iffis tzpf 

kly;fs; %yk; njhlHG nfhs;tjhy; epHthfj;jpd; nryitAk; ,af;FeHfs; fhy  

Neuj;ijr; rpf;fdg;gLj;jTk; KbAk;. 

      4   xg;ge;j rhd;whf tpsq;Fjy; (Contract and Evidence) 

 fbjk; %yk; Fiwe;j nrytpy; rpwe;j Kiwapy; tptuq;fisj; 

njuptpg;gJ Nghy; je;jp %ykhfNth njhiyNgrp thapyhfNthnjuptpf;f ,ayhJ. kpf 

mtrukhd eltbf;iffshapUg;gpd; je;jp> njhiyNgrp Mfpatw;iwg; gad;gLj;JfpNwhk;. 

vdNt fbjj; njhlHG ,U jug;gpdiuAk; jhq;fs; Vw;Wf; nfhz;l xg;ge;jj;jpw;Fl;gl;Lr; 

nray;glj; J}z;Lfpd;wd. 

      5    njhopy; tsHr;rp(Development of Business) 

  fbjj; njhlHG %yk; njhlq;fg;gLk; tzpf eltbf;iffs; 

jhk; njhopy; tsHr;rpf;Fk; mbNfhYfpd;wd.Vnddpy; nghUis tpw;gid nra;Ak; 

epiyaq;fSk; jdpegHfSk; mjpf mstpy; ehL KOtJk; fhzg;gLfpwhHfs;.MfNt> 

fbjj; njhlHG Kiw ,d;iwa tzpf cyfpd; ,d;wpaikahr; rhjdq;fspy; xd;whfj; 

jpfo;fpwJ. 

tzpf klypd; mbg;gilf; $Wfs; my;yJ Njitfs;  

(Essentials of a Business Letter) 

1.gpioapd;ik 

vOjg;gLk; fbjk; vy;yh tifapYk; rupahf ,Uf;f Ntz;Lk;.rupj;jd;ik vd;gJ 

gpd;tUtdtw;iwf; Fwpj;Jf; fUjg;gLfpwJ. 

1) fbjk; ghHitf;F ed;whf ,Uf;f Ntz;Lk;. 

2) fbjj;jpy; gad;gLj;jg;gLk; nrhw;fs; nghUj;jkhdjhfTk;> 

nghUSs;sjhfTk;>,dpikahdjhfTk; ,Uf;f Ntz;Lk;. 

3) mJ ve;jr; nra;jpiaj; njuptpf;f tpUk;GfpwJ vd;gJ njspthf ,Uf;f 

Ntz;Lk;. 
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   2     njspT(Clearness) 

  

         fbjk; vOJk; NghJ gad;gLj;Jk; nrhw;fis ,lkwpe;J GFj;jp nghUs; 

khwhjpUf;fr; nra;a Ntz;Lk;. rpNyilr; nrhw;fisg; gad;gLj;Jk; rpy ,lq;fspy; 

ftdkhf ,Uf;f Ntz;Lk;.fhw;gs;sp> miug;Gs;sp Nghd;wtw;iwr; nrhw;nwhlHfspy; 

ghHj;J mikf;f Ntz;Lk;. mg;NghJjhd; tptuq;fs; gFjp gFjpahfj; njspTw tpsq;Fk;. 

3    RUf;fk; 

tzpff; fbjk; RUq;fr; nrhy;yp tpsq;f itg;gjhf ,Uf;f Ntz;Lk;. fhyk; nghd; 

vd;gJ %Jiu. RUf;fkhf vOjg;gLk; Kjy;KbT tiu eakhd nrhw;fNs 

gad;gLj;jg;glfbjk; kdj;jpy; ed;wha;g; gjpAk;gb ,Uf;f Ntz;Lk;. fhyKk; 

tPzhfhJ.xd;iwNa jpUg;gpj; jpUg;gpr; nrhy;yp xU nra;jpf;F mNj nghUs; jUk; gy 

thHj;ijfisg; gad;gLj;Jjy; Mfpait jtpHf;fg;gl;lhy; fbjk; RUf;fkhdjhf 

mikAk;. 

4      kupahij(Courtesy) 

fbjj;jpd; njhlf;fk; Kjy;KbT tiu eakhd nrhw;fNs gad;gLj;jg;gl Ntz;Lk;. rpy 

Neuq;fspy; ehzakw;w thbf;ifahsHfSf;Ff; fbjk; vOj NeupbDk; thiog;goj;jpy; 

Chrp Vw;WtJ Nghy; vOj Ntz;Lk;. „md;gpdhy; Mfyhk;‟ vd;gJ tof;F. tzpff; 

fbjj;jpw;F ,J Kw;wpYk; nghUe;Jk;. ed;wp> jaT $He;J Nghd;w kupahijahd 

nrhw;fisg; gad;gLj;jyhk;. 

5  kfpo;r;rp (Cheerfulless) 

tzpff; fbjq;fis vOJk; NghJ mit gbg;gtH kdjpy; md;igAk;> kfpo;r;rpiaAk; 

Njhw;Wtpf;Fk;gb vOj Ntz;Lk;. ey;yJ elf;Fk; vd vjpHghHj;jy; ey;nyz;zk;> 

vjpHghHj;jy;>Mo;e;j ek;gpf;if Nghd;wit kfpo;r;rpapd; milahsq;fshFk;. 

6 KOik(Cheerfulless) 

fbjk; vOJk; NghJ mJ KOik ngw;wpUf;fpd;wjh vd;gijf; fbjk; vOJgtH kdjpw; 

nfhs;s Ntz;Lk;. Kw;Wg; ngwhj nra;jpahdJ> gbg;gtHfSf;Fj; jtWjyhfg; Gupe;J 

nfhs;fpd;w jd;ik Vw;gLj;Jk;. 
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 tzpf klypd; fl;likg;G 

      ed;whfj; jpl;lkplg;gl;l xU fbjkhdJ fPo;tUk; gFjpfisg; ngw;wpUj;jy; 
Ntz;Lk; 

1) jiyg;G 
2) Njjp 
3) ghHit vz; 
4) cs; Kftup 
5) Jtf;f tpspg;G 
6) klw; nra;jp 
7) tzf;f KbT 
8) xg;gk; 

     ,g;gFjpfisf; nfhz;l njhFg;igj;jhd; klw;fl;likg;G vd;wiof;fpd;Nwhk;.,e;j 

xt;nthU gFjpiaAk; vOJk; nghOJ ehk; ftdj;jpy; nfhs;s Ntz;baij ,dp 

ghHg;Nghk;. 

1) jiyg;G 
 
,d;iwa ehl;fspy; rhjhuzkhf vy;yh tzpf epWtdq;fSNk jq;fs; Kftup 

nghwpj;j jhs;fisf; fbjk; vOjg; gad;gLj;Jfpd;wd. ,j;jhspd; cr;rpapy; 

epWtdj;jpd; ngaH> mQ;ry; Kftup Nghd;wit mr;rplg;gl;bUf;Fk;. mjhtJ 

,JNt mDg;Geupd; KftupahFk;. tzpf epWtdq;fs; tpahghu Nehf;Fld; fbjj; 

njhlHG nfhs;tjhy;> klypd; ,g;gFjpapy; KftupNahL gpw tptuq;fSk; 

nfhLf;fg;glyhk;. cjhuzkhf njhopypd; ,ay;G> njhiyNgrp vz;>je;jpf;fhd 

ngaHr; RUf;fk; Nghd;witfisAk; ,g;gFjpapy; mr;rplyhk;. 

 

2) Njjp 

fbjj; jiyg;ghfpa mDg;Geupd; Kftupia mLj;J> jhspd; tyJ Xuj;jpy; fbjk; 

vOjg;gLk;.Njjp Fwpg;gpl Ntz;Lk;.Njjp vd;gJ ehs;> jpq;fs; kw;Wk; Mz;L vz; 

gw;wpa tptuq;fs; mlq;fpaNj.Njjpiag; gyUk; gythwhf vOJtH. 

 

1) Mq;fpy Kiw – ehs;> jpq;fs;> Mz;L vd;w tupirapy; Njjpia 

vOJtJ Mq;fpy KiwahFk;. 

(v.fh.)10 [{iy> 2004 

  (v.fh.) 10th,July> 2004  

2) mnkupf;f Kiw – jpq;fs;> ehs;> Mz;L vd;w tupirapy; mnkupf;fHfs; 

Njjpia vOJtH;. 

  (v.fh.) [{iy 10> 2004 
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  (v.fh.) July 10> 2004  

 

Mf;];NghHL gy;fiyf; fof mr;rf Kiw 

English style – 2nd January, 2004 

                   American style – January 2, 2004 

Oxford University Press Style – 2 January, 2004 

3) ghHit vz; 

    klypy; Njjp Fwpg;gplg;gl;bUf;Fk; tupapNyNa ,lJ Xuj;jpy; ghHit 

vz; Fwpg;gplg;gLk;. xU tzpfHf;F xNu ehspy; gy nra;jpfisf; 

nfhz;l fbjq;fs; gy epWtdq;fspypUe;J tuyhk;. mitfSf;Fg; 

gjpypWg;;gjw;Fk; njhlHe;J mNj tprakhf fbjj; njhlHG Fwpj;J 

Ke;jpd kly;fis kPz;Lk; ghHitapl Ntz;Lkhapd; mJ rk;ge;jkhd 

Nfhg;gpypUe;J vLf;f cjtpahapUg;gJk; ghHit vz; MFk;. 

  (c.k;) vq;fsJ ghh;it vz; - f.J/12/04 

  fzf;Fj; Jiwapy; vOjg;gLk; 12-tJ kly; vdf; nfhs;syhk;. 

 

4 cs;Kftup 

kly; ahUf;F vOjg;gLfpwNjh mtuJ Kftupia klw; fl;likg;gpd; xU 

gFjpahfNt voJfpNwhk;. ghHit vz; vOjpa gpwF mjw;Ff; fPo; klypd; 

,lJ Xukhf cs; Kftup nfhLf;fg;gl Ntz;Lk;. 

 

cs; Kftupia ,Utifahf vOjyhk;. mjhtJ tpspk;gpl;ll my;yJ 

Xuk; tplg;ngw;w gbtk; $l;L my;yJ tpspk;gplg;glhj gbtk; vd ,U 

gbtq;fspy; vOjyhk;.. 

 

vLj;Jf;fhl;L: 

 

   tpspk;gpl;l gbtj;jpy;> xt;nthU tupiaAk; njhlq;Fk; nghOJ rpwpJ 

,lk;tpl;L njhlq;FfpNwhk;. mt;thwpy;yhJ vy;yh tupfSk; tyJ 

Xuj;jpypUe;Nj njhlq;FkhW vOjpdhy; mij tpspk;gplhj gbtk; 

vd;fpNwhk;. 
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tpspk;gpl;l tbtk; tpspk;gplg;glhj gbtk; 

jpUthsHfs; fhrpehjd;>kf;fs;  

8 V> Nkyr; rpj;jpiu tPjp> 

kJiu. 

jpUthsHfs; fhrpehjd;>kf;fs; 

8 V> Nkyr; rpj;jpiu tPjp  

kJiu. 

 

 

 

5Jtf;f tpspg;G 

   cs; Kftupia mLj;J kw;w nra;jpia vOJk; Kd;ghf Kfkd; 

$WtJ Nghd;W xU Jtf;f tpspg;G vOJtJ tof;fkhFk;.muRf; fbjg; 

Nghf;Ftuj;J Nghd;wtw;wpy; Iah!vd;w nrhy; rhjhuzkhfg; 

gad;gLj;jg;gLfpwJ. 

 

6 klw; nra;jp 

kly; vOJk; Nehf;fk; G+Hj;jpahtNj ,g;gFjpapy; 

jhd;.thbf;ifahsUf;Ff; $w Ntz;ba nra;jp RUf;fkhfTk;>njspTglTk; 

,g;gFjpapy; vOJfpNwhk;. 

,g;gFjpia nghJthf %d;W gj;jpfshfg; gpupj;J vOjyhk;.Kjy; 

gj;jpapy; nra;jpapd; KfTiu Nghd;Wk; ,uz;lhtJ gj;jpapy; 

nra;jpiaAk;> ,Wjpg; gj;jpapy; R%fkhd KbTiu Nghd;Wk; vOjyhk;. 

 



9 
 

 

7 tzf;f KbT 

klw; nra;jp Kbe;jTld; ngWeUf;F kPz;Lk; xU Kiw Kfkd; $Wk; 

tz;zk; ,g;gFjpiar; NrHf;fpNwhk;. “jq;fs; cz;ikAs;s” vd;w 

nrhw;nwhlH nghJthfg; gad;gLj;Jk; Jtf;f 

tpspg;G vt;thW mike;Js;sNjh mjw;Nfw;g tzf;f KbT mika 

Ntz;Lnkd;gNj kughFk;.
 

 

8. kly; vOJgtupd; xg;gKk;> gjtp epiyAk; 

 

,JNt klypd; ,Wjpg; gFjpahFk;. tzf;f KbT vOjpa gpd; mjd; fPo; 

vOJgtH ifnahg;gkpl Ntz;Lk.jdpahs; tzpfj;jpy; cupikahsNu 

fbjk; vOJtjhy; jhNd ifnahg;gkplyhk;.xg;gk; njspthf 

,y;iynadpy;> xg;gk; ,l;lgpd; mij mLj;J jdJ ngaiu njspthf 

vOjp milg;Gf; Fwpaplyhk;. 

 

,izg;G: 

   klYld; NtW Mtzq;fisr; NrHj;J mDg;g Ntz;bapUg;gpd; 

mitfis klYld; ,izj;J mijg; gw;wpa tptuj;ijAk; klypw; 

Fwpg;gpl Ntz;Lk;. 

 

 

   (c.k;) ,izg;G: ,e;jpa tq;fp kPJ tiuag;gl;l &.2000/=f;fhd 

fhNrhiy xd;W 

 ,t;tptuk; fbjj;jpd; ,wjpapy; Fwpg;gplg;gLk;.,jdhy; 

fbjj;ijg; ngWgtH Mtzq;fisr; rupghHj;Jf; nfhs;s ,aYk;. 

 

 

gpd; Fwpg;G 

 

 kly; vOjp Kbj;j gpd;G> NkYk; VjhtJ nra;jpiaf; 

Fwpg;gpl tpUk;gpdhy; „gpd; Fwpg;G‟ vd;nwOjp mr;nra;jpiar; NrHj;jhy; 
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tof;fkhFk;.,t;tptuKk; klypd; xU gFjpNa. vdNt.,ij vOjpa gpd;G 

,Wjpapy; vOJgtH kPz;Lk; xU Kiw xg;gk; ,ljy; Ntz;Lk;. 

 

tzpff; fbjj;jpd; tbtq;fspd; tiffs; 

 

1 G+uzkhd tpspk;Gf; fbj tbtk; 

2 G+uzkhd jLg;Gf; fbj tbtk; 

3 miuasthd tpspk;Gf; fbj tbtk; 

4 khw;wpaikf;fg;gl;l jLg;Gf; fbj tbtk; 

5 njhq;F tpspk;Gf; fbj tbtk; 

6 Nehkh vspjhf;fg;gl;lfbj tbtk; 

7 miuasthd jLg;G fbj tbtk; 

 

 

tzpfj;jfty; njhlh;G 

 

jfty; njhlh;G (communication) vd;w nrhy; “communis” vd;w ,yj;jPd; 

nrhy;ypUe;J Njhd;wpaJ. ,jw;F “nghJthdJ” vd;W nghUs;. vdNt 

jfty; njhlh;G vd;gJ fUj;Jf;fis nghJthfg; gfph;e;J nfhs;Sjy; 

MFk;. 

     Yhap]; Myd; fUj;Jg;gb “jfty; njhlh;G vd;gJ xU egh; 

kw;nwhU eghpd; kdjpy; xd;iwg; Ghpe;J nfhs;Sjy; Mfpa 

nray;Kiwfs; mlq;Ffpd;wd”. 

 

jfty; njhlh;gpd; Kf;fpaj;Jtk; my;yJ 

Nehf;fq;fs; 

 

1.jfty; njhlh;G Nkyhz;ik Kd;Ndw;wj;jpw;F cjTfpd;wJ. nlhp 

vd;gth; fUj;Jg;gb xU epWtdk; nrk;ikahf nray;gl jfty; njhlh;Ng 

fhuzkhFk;. 
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2.jfty; njhlh;gpd; topahf Nkyhsh; gzpahsh;fSf;F Fwpg;gpl;l 

gzpapd; Kf;fpaj;Jtj;ij tpsf;fp mg;gzpapid nra;J Kbf;f Jhz;l 

Kbfpd;wJ. 

3.jfty; njhlh;G Nkyhz;ikapd; gzpfshd xUq;fpizj;jy; 

fl;Lg;gLj;Jjy; nrayhf;fkspj;jy; Nghd;wtw;wpw;F cjTfpd;wJ. 

4.jfty; njhlh;G nghJj; njhlh;Gf;F cjTfpd;wJ. 

 

jfty; njhlh;gpd; Ie;J $Wfs; 

1.jfty; mDg;Geh;: nra;jpj; njhlh;G Vw;gl nra;jpia mDg;GgtUf;F 

jfty; mDg;Geh; vd;W ngah;. 

2.jfty; mDg;Gk; Kiw: nra;jpia mDg;gg;gLk; Kiwf;F jfty; 

mDg;Gk; Kiw vd;W ngah;. 

3.mDg;gg;gLk; nra;jp: jfty; njhlh;G my;yJ nra;jpj; njhlh;G KPyk; 

mDg;gg;gLk; nra;jpf;F mDg;gg;gLk; nra;jpvd;W ngah;. 

4. nra;jpiag; ngWeh;: nra;jp ahUf;F mDg;gg;gLfpwNjh mtUf;F 

nra;jpia ngWeh; vd;W ngah;. 

5.kWnkhop: nra;jpiag; ngw;wTld; nra;jpiag; ngWeh; vLf;Fk; 
eltbf;iff;F kWnkhop vd;W ngah;. 

 

 

jfty; njhlh;gpd; jd;ik 
 

gaDs;s jfty; njhlh;G gpd;tUk; jd;ikfisf; nfhz;bUf;fpd;wJ. 

 

1.jfty; njhlh;G ,Utop nfhz;ljhFk;. 

2.nra;jp mNj jd;ikapy; Ghpe;J nfhs;sg;gl Ntz;Lk;. 

3.nra;jpapy; nghUs; ,Uf;f Ntz;Lk;. 

4.jfty; njhlh;G tha;nkhopahf vOj;J tbtkhf my;yJ nra;ifahf 

mikayhk;. 

5.jfty; njhlh;G Kiwahdjhf my;yJ Kiwaw;wjhf mikayhk;. 

6.jfty; njhlh;G mfj;jd;ik nfhz;lJ. 
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jfty; njhlh;gpd; jj;Jtq;fs; 

“jfty; njhlh;G Mw;wy;kpf;fjhf ,Uf;f Ntz;Lnkdpy; mJ rpy 

Kf;fpakhd jj;Jtq;fis rpwe;j Xh; jfty; njhlh;ig mikf;f gpd;tUk; 

jj;Jtq;fs; rpwe;j gaDs;s topfhl;bfshf ,Uf;Fk;. 

1.njspT 

2.$Wglhepiy 

3.Kiwrhuh mikg;gpd; gad;fs; 

jfty; njhlh;gpd; ed;ikfs; 

1.rpwe;j jfty; njhlh;ghdJ epWtdj;jpd; jilaw;w, RKfkhd 

,af;fj;ij cWjp nra;fpwJ. 

2.Nkyhz;ikapd; KbTfis mila Nkyhsh;fSf;F cjTfpwJ. 

3.gy jug;gl;l Nkyhz;ikg; gzpfis Kiwahfj; jpl;lkplTk; 

xUq;fpizf;fTk; ,J Ngustpy; cjtp GhpfpwJ. 

4.Fiwe;jgl;r nrytpy; mjpfgl;r cw;gj;jpiag; ngw cjTfpwJ. 

 

jfty; njhlh;gpd; tiffs; 

1.mikg;G tbtj;jpd; mbg;gilapy; 
1.Kiwahd jfty; njhlh;G 

2.Kiwrhuh jfty; njhlh;G 

2.cgNahfg;gLj;jg;gl;l rhjdk; 
1.tha;nkhopj; jfty; njhlh;G 
2.vOj;Jtopj; jfty; njhlh;G 

3.nrhw;fs; rhuhj jfty; njhlh;G 

4.xyp xsp jfty; njhlh;G 

 

1.Kiwahd jfty; njhlh;G  

   Kiwahd jfty; epWtdj;jpd; mikg;G KiwapypUe;J vOfpd;w 

jftyhFk;. ,t;tif jfty; nra;jp mDg;Ggthpd; epiy, ngWgthpd; 

epiy Mfpatw;wpd; mbg;gilapy; ntspaplg;gLfpd;wJ. 

m.fPo;Nehf;fp tUk; nra;jp 

M.Nky;Nehf;fp tUk; nra;jp 

,.gLfpilr; nra;jp 
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2.cgNahfg;gLj;jg;gl;l rhjdk; 

1.tha;nkhopj; jfty; njhlh;G 
     tha;nkhopj; jftypy; nra;jp mDg;GgtUk; nra;jp ngWgtUk; 

NeUf;F Neh; my;yJ njhiyNgrp Nghd;w rhjdq;fs; K{yk; 

fUj;Jf;fis  ghpkhwpf; nfhs;fpd;wdh;. 

 

 

 

tha;nkhopj; jfty; njhlh;G Kiwfs; 

1.Neubj;jfty; njhlh;G 

2.tha;nkhopj; jfty; njhlh;gpw;fhd ,ae;jpuf; fUtpfs; 

m.irif, miog;G kzp ,  xyp  , fyh; gy;Gfs; . 

M.NgRk; Foha; 

,.nrhw;gjpTf; fUtp 

<.njhiyNgrp 

c.kpd;dhw;wy; vz; Fwpg;g{l;L Kiw 

C.t{l;Lj;njhiyNgrp 

 

2.vOj;J topj; jfty; njhlh;G Kiw 

      Kiwahd epWtdq;fSf;F vOj;J K{yk; my;yJ vOj;J topj; 

jfty; njhlh;G KiwNa nra;jpfis mDg;Gtjw;Fk; nra;jpfisg; 

ngWtjw;Fk; rpwe;j topahFk;. 

 

vOj;J top jfty; njhlh;gpd; tbtq;fs; my;yJ Kiwfs; 

 

m.mwptpg;G 

M.epfo;r;rpg; gjpTf; Fwpg;G 

,.Mizfs; 

<.jdp chpik je;jp Kiw jl;nlOj;Jg; nghwp 

c.nray; Kiwfs; my;yJ mwpTWj;jy;fs; 
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ftdpj;jy; 
ftdpj;jy; jfty; njhlh;gpd; kpf Kf;fpakhdnjhU rhjdkhFk;. VNjDk; 

jfty; jfty; mspg;gtuhy; tha;nkhopahf mspf;fg;gLk; nghOJ 

ngWgth; mj;jftiy ftdpj;Jf; Nfl;lhy; kl;LNk mJ mtiur; 

nrd;wilAk;. ftdpj;jy; vd;gJ fw;wypy; ,Ue;J NtWgl;Lj MFk;. 

 

ftdpj;jypd; ed;ikfs; 

 

1.,J jftiyg; ngw cjTfpwJ. 

2.,J gpur;rpidfisj; j{h;f;f cjTfpwJ. 

3.mikg;ig ed;F Ghpe;J nfhs;s cjTfpwJ. 

4.gzpahsh; kdf;Fiwfisg; Nghf;f cjTfpwJ. 

jfty; njhlh;gpd; gpur;rpidfs; my;yJ jfty; njhlh;Gj; 

jilfs; 

jfty; njhlh;ig jpwikahf gaDs;s tifapy; nra;tJ vspjy;y. jfty; njhlh;gpy; 

gy gpur;rpidfs; vOfpd;wd. ,g;gpur;rpidfshy; mspf;fg;gLk; nra;jp gpd; 

cUkhWfpd;WJ.  

1.Gwj;jilfs; 

m.nkhopg;gpur;rpid 

2.cstpay; jilfs; 

3.gzpahsh; jilfs; 

jfty; njhlh;gpYs;s jilfis e{f;Fjy; 

1.epWtdj;jpd; Nehf;fq;fs; epWtdj;jpd; mikg;G Kiw Mfpatw;iw gzpahsh;fSf;F 

tpsf;Ftjd; K{yk; Nkw;Fwpa ,lh;g;ghLfis XusTf;Ff; Fiwf;fyhk;. 

2.gzpahsh;fSld; ey;y cwT epyt Ntz;Lk;. Nkyhsh; gzpahsh;fsplk; md;GlDk; 

epahaj;JlDk; gof Ntz;Lk;. 

3.jfty; njhlh;G rpwg;ghf miktjw;Fj; Njitahd khw;wq;fis epWtdj;jpy; nra;a 

Ntz;Lk;. 



15 
 

gFjp– 2 

tpz;zg;gf; fbjq;fs; 

 Ntiy Ntz;b tpz;zg;gf; fbjk; 

 fUj;Jiu fhl;Lk; fbjq;fs;  

  flDf;fhf fbjq;fSk; rpghupRfSk;  

  tpahghuj;jpy; ehzakhf elg;gJ Fwpj;J fbjq;fs;  

 tpsk;gug;gb – mij jahupf;Fk; Kiw. 
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tpz;zg;gf;fbjq;fs; 

(“klypaypy; cs;s jpwikahd gzpakHj;JNthiu vspjpy; ftuty;yJ.”)  

 Nghl;b kype;Js;s ,t;Tyfpy; jpwik jd;dk;gpf;if kw;Wk; tplhKaw;rp cs;NshH kl;LNk 

tho;f;ifg; ghijapy; Kd;Ndwpr; nry;y KbAk;. ,jpy; jpwikAs;Nshiu rupahd rk;gsk; 

nfhLj;J Ntiyf;F mkHj;jNt ngUk;ghYk; tpUk;GtH. vdNt> tpz;zg;gjhuH xt;nthUtUk; 

jd;Dila jpwikfis ed;F ntspf;fhl;l Ntz;ba fl;lhaNkw;gLfpwJ. Ntiy Nfl;L 

NeubahfNth> njhiyNgrp thapyhfNth my;yJ tpz;zg;gf; fbjq;fs; thapyhfNth njhlHG 

nfhs;syhk;. ,jpy; tpz;zg;gf; fbj KiwNa rpwe;jJ. Vnddpy;> ,jd; %yk; Ntiy 

nfhLg;NghH ekJ tpz;zg;gj;ij trjpg;gLk; NghJ> ed;F guprPyidf; fhy mtfhrKk; NeHKfg; 

Ngl;bf;Fj; Njitahd midj;Jr; nra;jpfisAk; vOj;J %ykhfTk; nfhLf;f KbfpwJ. 

 kw;nwhU Nehf;fpy;> ekJ jpwik jFjp> mDgtk; Mfpatw;iw tpw;gid nra;a 

Kay;fpNwhk;. vdNt ,t;tiff; fbjq;fs; xU ey;y tpz;zg;gf; fbjj;jpd; midj;J 

,ay;GfisAk; jd;dfj;Nj nfhz;L tpsq;f Ntz;Lk;. ,f;fbjj;ijg; gbg;NghUk; Kjypy; ekJ 

jpwik kPJ ek;gpf;if vo Ntz;Lk;. gpd; ehk; nfhLf;Fk; rhd;wpjo;fspd; %yNkh mit 

cWjpg;gl;L ekf;F Ntiyf;F tpz;zg;gpf;Fk; Kd;ghf> ekf;F mjw;Fz;lhd jFjpfs; 

,Uf;fpwjh vd ed;F mwpe;J nfhs;s Ntz;Lk;. 

tpz;zg;gf; fbjq;fspd; tiffs;: 

1. rhjhuz tpz;zg;gk;: 

xU nts;isj;jhspy; kDjhuupd; jpwik> jFjp mDgtk; Nghd;wit Fwpj;J 

tpsf;fp tiuag;gLk; kly;fs; ,t;tifiar; rhUk;. 

2. miog;gpd;Ngupy; my;yJ Rakhf mDg;gg;gLk; tpz;zg;gk;: 
 

nra;jpj;jhs; gj;jpupf;if Mfpatw;wpy; Ntiy nfhLg;NghH nfhLj;j tpsk;guj;jpw;Fg; 

gjpyhf mDg;gg;gLk; fbjq;fs; miog;gpd;Ngupy; mDg;gg;gLk; kDf;fs; MFk;. 

3. tptu mwpf;ifAld; $ba tpz;zg;gk;: 

,t;tif kDf;fs; tpsf;ff; fbjk; vd;Wk; tptu mwpf;if vd;Wk; ,uz;L 

gFjpfshfg; gpupf;fg;gl;bUf;Fk;. tpsf;ff; fbjkhdJ vd;d Ntiyf;F ve;j tpsk;guj;jpw;Fg; 

gjpyhf kDr; nra;fpNwhk;. rpy Kf;fpakhd nra;jpfisAk; jd;dfj;Nj nfhz;L tpsq;Fk; 

tptu mwpf;ifahdJ kDjhuupd; nrhe;j tptuq;fs;> fy;tpj; jFjp> jdpg;gl;l mDgtk;> 

gapw;rp rhjidfs;> rpwg;G tpUJfs; kw;Wk; rpghupR Mfpatw;iwAk; jd;dfj;Nj nfhz;L 

tpsq;f Ntz;Lk;. 
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4. gj;jp gpupj;j tpz;zg;gk;: 

,t;tif kDtpy; nfhLf;fg;gl Ntz;banra;jpfs; 3 gj;jpfshfg; 

gpupf;fg;gl;bUf;Fk;.Kjy; gj;jpapy; Ntiy fhypaha; cs;sJ vd;w nra;jpia ahH %ykhf 

my;yJ vt;tifapy; mwpe;J nfhz;Nlhk; vd;w tpsf;fk; ,Uf;f Ntz;Lk;. ,uz;lhtJ 

gj;jpapy; kDjhuiug; gw;wpa midj;J tpguq;fSk; nfhLf;fg;gl;bUf;f Ntz;Lk;. %d;whtJ 

gj;jpapy; cq;fSf;F Ntiy nra;a xU tha;g;Gf; nfhLj;jhy; Ntiy nfhLgNghupd; 

ek;gpf;iff;Fg; ghj;jpukhfTk;> cz;ikahfTk;>jpwikahfTk; gzpahw;WNtd; vd;w 

cWjpnkhopiaAk; nfhLj;jy; ey;yJ. 

5fl;lq;fshfpa tpz;zg;gk;: 

,k;Kiwapy; kDtpid ,uz;L gFjpfshfg; gpupj;J ,lg;gf;fKs;s fl;lq;fspy; 

tpdhf;fisAk; tyg;gf;fKs;s fl;lq;fspy; Njitahd nra;jpfis tpilfshfTk; nfhLf;f 

Ntz;Lk;. 

6epidT+l;Lf; fbjj;Jld; $ba tpz;zg;gk;: 

 tpsk;guq;fs; %yk; kDf;fs; miof;fg;glhj Ntiyf;F jhkhfNt nra;jpUe;j 

kDf;fSf;F xU Fwpg;gpl;l fhy fl;lj;jpw;Fs; gjpy; tutpy;iyahdhy;> ekJ tpgu 

mwpf;ifAld; $ba epidT+l;Lf; fbjk; xd;W mDg;gyhk;. 

tpz;zg;gpf;Fk; NghJ ftdj;jpy; nfhs;s Ntz;bait: 

1 tpz;zg;gj;jpw;F Kd;ghf ekJ jFjp> mDgtk;> jpwik> Nehf;fk; Mfpatw;i ed;F 

Muha;e;J mwpe;J nfhz;L mjd;gpd; ekf;Fg; nghUj;jkhd Ntiyfisj; NjHe;njLj;J 

mtw;wpw;F klLk; kDr; nra;tNj ey;yJ. 

 

2 mjpH];lKk;> thag;Gk; ,Ue;jhy; ekf;F Ntiy fpilf;Fk; vd;W vz;zpf;nfhz;L 

nrayhf;fkpd;wp ,Ug;gij tpl KO %r;Rld; Kaw;rp nra;J tha;g;Gf;fis cUthf;fpf; 

nfhs;tNj rpwe;jJ. 

 
 

3 gpw;fhyj; Njitf;nfd;W tpsk;guk; te;j Njjp> kD mDg;g Ntz;ba Kiw> kD 

mDg;gpa Njjp> kDf;fl;lzk; Nghd;wtw;iwj; jdpahf xU Vl;by; Fwpj;J itj;Jf; 

nfhs;tJ ey;yJ. 
 

4 kDr; nra;tjpd; Kjd;ikahd Nehf;fk; Ntiyf;fhd NeHKf Ngl;b 

ngWtNjad;wp>Ntiy ngWtjw;fy;y vd;gij fUj;jpy; nfhs;tJ kpf mtrpak;. 
 

5 RUf;fkhfTk;>njspthfTk;> mofhfTk; Njitg;gLk; nra;jpfis Fwpg;gpl Ntz;Lk;. 

mg;nghOJ jhd; kw;wtHfsplkpUe;J jdpj;J tpsq;fp Ntiy nfhLg;Nghupd; fUj;ijAk; 

<hf;f KbAk;. 
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tpz;zg;gpf;Fk; NghJ jtpHf;fg;gl Ntz;bait: 

  

1 kDf;fbjq;fspy; jq;fSf;F Ntz;ba rk;gsj;ij ntspg;gilahff; $whky; ePq;fs;     

,g;nghOJ ngWk; rk;gsj;ij njspthff; $wp> mjw;F Nky; rk;gsk; ngw 

tpUk;Gfpd;wPHfs; vd;W Fwpg;ghy; czhj;JtJ ey;yJ. 
 

2 cz;ikahd rhd;wpjo;fis kDf; fbjj;Jld; mDg;ghky; mtw;wpd; Nghl;Nlh gbt 

efy;fisNah> cz;ik efy;fisNah mDg;GtJ ey;yJ. 
 

3 kDf; fbjq;fspy; gpiofs; mjpfkpUg;gpd; mtw;iw mbj;J jpUj;jp vOjhky; 

mj;jifa gpiofis jtpHj;J NtW xU Kw;wpYk; Gjpa kD tiue;J mDg;GtJ 

ey;yJ. 
 

4 Vw;fdNt Ntiyapy; ,Ue;Jnfhz;L NtW xU Ntiyf;F kDr; nra;Ak; NghJ 

epWtdj;jpd; jhs;fisNah my;yJ mtw;wpd; ciwfisNah gad;gLj;jhky; ,Ug;gJ 

ey;yJ. 
 

5 Ntiy Nfl;L Ntiy nfhLg;Nghupd; jait Ntz;bf; fbjk; vOJtijf; fhl;bYk; 

cq;fis Ntiyf;F mkHj;Jtjd; %yk; me;epWtdk; ngWk; gad;fisr; Rl;bf; fhl;b 

fbjk; tiutJ ey;yJ. 

tpz;zg;gf; fbjj;jpd; nghUslf;fk; 

  

1 fhypaplk; gw;wp mwpe;J nfhz;l %yk; 

fhypaplk; gw;wpa nra;jpia nra;jp.jhs;fs; my;yJ gj;jpupf;iffs; %yk; 

mwpe;J nfhz;lhy; mtw;wpd; ngaH Njjp Nghd;wtw;iw kDf; fbjj;jpy; 

Fwpg;gpl ntz;Lk;. 

 

2 fhypaplk; gw;wpa tptuk; 

xNu epWtdk; gy NtiyfSf;fhf tpsk;guj;jpd; %yk; miog;G 

tpLj;jpUf;fyhk;. vdNt ePq;fs; Fwpg;ghf vd;d Ntiyf;F kDr; 

nra;fpwPHfs; vd;W njspthff; Fwpg;gpLtJ ey;yJ. 

 

3 gbg;Gj; jFjp 

Ntiyf;Fj; Njitahd mbg;gilj; jFjpia Kjypy; Fwpg;gpl Ntz;Lk;. 

mjd;gpd; cq;fSf;Fs;s jdpg;gl;l jFjpfs;> mjpfg;gbahd gbg;G> 

jpwik Mfpatw;iw Fwpg;gplyhk;. Mdhy; rhd;wpjo;fs; %ykhf ep&gpf;f 

Kbahj jFjpfisf; Fwpg;gplhky ,Ug;gJ ey;yJ. 
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4 rpwg;Gj; jFjp 

Ntiyf;Fj; Njitahd rpwg;Gj; jFjpfis kDjhuH ngw;wpUe;jhy; 

mtw;iw ed;F mOj;jpf; $WtJ ey;yJ. 

 

5 mDgtk;  

mDgtk; vd;gJ xU rpwe;j jFjpahFk;. vdNt ,jw;F Kd;G kDjhuH 

ngw;Ws;s mDgj;ij kDf;fbjj;jpy; Fwpg;gpLtJ ey;yJ. Mdhy; 

mj;jifa Kd; mDgtk; ,y;yhjNghJ mij kDjhuNu ntspg;gilahff; 

$w Ntz;ba mtrpakpy;iy. 

6 taJ 

kDf; fbjj;jpy; kDjhuH gpwe;j Njjp> taJ Mfpatw;iwf; Fwpg;gpLtJ 

ey;yJ.Vnddpy; rpy epWtdq;fs; ,sk; tajpdiuNa gzpapy; mkHj;j 

tpUk;gyhk;. 

 

7 rk;gsk; 

Ntiyf;fhd rk;gsj;ijj; jPHkhdpg;gJ xU rpf;fyhd> Mdhy; Kf;fpakhd 

fhupakhFk;.Ntiy nfhLg;NghH rk;gsk; gw;wpf; Nfl;bUe;jhy; mijg; gw;wpf; 

$wyhk;. 

 

8 gupe;JiuahsH 

kDjhuiug; gw;wp Nkw;nfhz;L nra;jpfis Nrfupf;f Ntz;bAk; mtUila 

ed;dlj;ijg; gw;wp mwpe;J nfhs;s Ntz;bAk; gupe;JiuahsHfisg; gw;wp 

Ntiy nfhLg;NghH Nfl;bUe;jhy; mj;jifa gupe;JiuahsHfspd; Kd; 

mikjpapd; Ngupy; mtHfSila ngaH> Kftup> njhopy; Mfpatw;iw 

kDf;fbjj;jpy; Fwpg;gpl Ntz;Lk;. 

 

9 gjtp tpyFtjw;fhd fhuzk; 

Vw;fdNt gzpapy; cs;NshH jhd; gjtp tpyFtjw;fhd cz;ikahd 

fhuzj;ij KOkdJld; $wptpLtJ ey;yJ. 

 

10 gzp Nkw;nfhs;Sk; ehs; 

kDr; nra;Ak; Ntiyf;F kDjhuH NjHe;njLf;fg;gl;lhy; mtH ve;j ehspy; 

my;yJ vt;tsT ehl;fSf;Fs;shf gzp Nkw;nfhs;tH vd;gijj; 

njspthff; Fwpg;gpLtJ ey;yJ. 
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tpz;zg;gf; fbjj;jpd; mikg;G 

1 tpz;zg;gjhuupd; Kftup 

kDf;fbjj;jpd; Nky; gFjpapy; cs;s tyg;gf;fj;jpy; kDjhuupd; Kftup 

njspthff; nfhLf;fg;gl;bUf;f Ntz;Lk;. rpy Ntiyfspy; Kftup 

,f;fbjj;jpd; ,lg;gFjpapy; nfhLf;fg;gl;bUf;Fk;. 

 

2 Njjp 

fbjj;jpd; tyg;gFjpapy; nfhLf;fg;gl;bUf;Fk; tpyhrj;jpw;Ff; fPohf 

kDf;fbjj;jpd; Njjp Fwpf;fg;gl Ntz;Lk;. 

 

3 tpsk;gujhuH my;yJ Ntiy nfhLg;Nghupd; ngaUk; KftupAk;: 

mwpKf tzf;fj;jpw;F NkNy Ntiy nfhLg;Nghupd; KO KftupAk; 

nfhLf;fg;gly; Ntz;Lk;. 

 

4 tzf;f Kiw 

kDf;fbjkhdJ jdpahH fk;ngdp jiytHfSf;F mDg;gg;gLkhdhy; 

„md;Gs;s Iah‟ vd;w mwpKf tzf;fj;Jld; fbjj;jpidj; Jtf;fyhk;. 

 

5 Muk;g gj;jp 

fbjj;jpd; Kjy; gj;jpapy;Ntiyf;fhd fhypaplj;ijg; gw;wp ePq;fs; 

vt;tpjk; njupe;J nfhz;BHfs; vd;W mt;Ntiyapy; NrUtjw;fhd cq;fs; 

tpUg;gj;ijAk; ntspg;gLj;jyhk;. 
 

6 eLg; gFjp 

,e;jg; gFjpapy; kDjhuiug; gw;wpa midj;J tptuq;fSk; 

nrhy;yg;gl;bUf;f Ntz;Lk;. 
 

7 ,Wjpg; gj;jp 

Ntiyf;fhd kDjhuH NjHe;njLf;fg;gl;lhy; Ntiy nfhLg;Nghupd; 

ek;gpf;iff;Fg; ghj;jpukhf ele;J nfhz;L mtHfSf;F Kw;wpYk; 

jpUg;jpaspf;ff; $ba tifapy; gzpapidr; nra;Ntd; vd;W cWjp 

nkhopapid ,Wjpg; gj;jpapy; nfhLg;gJ ey;yJ. 
 

8 ,Wjp tzf;fk; 

kDf;fbjj;ij Kbj;jjw;F gpd;G tyg;gf;f filrp Xuj;jpy; jq;fs; 

cz;ikAs;s vd;gJ Nghd;w thf;fpaq;fisf; $wp fbjj;jpid 

Kbf;fyhk;. 
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9 ifnahg;gk; 

,Wjp tzf;fj;jpw;Ff; fPohf kDjhuH ifnahg;gkpl Ntz;Lk;. 

ifnaOj;ijr; RUf;fp vOjpapUe;jhNyh my;yJ njspthf ,y;yhky; 

,Ue;jhNyh ifnaOj;jpw;Ff; fPNo kDjhuupd; KOg; ngaupidAk; 

nfhl;ilnaOj;jpy; njspthff; Fwpg;gpLtJ ey;yJ. 
 

10 ,izg;Gfs; 

ifnaOj;jpw;Fg; gpd;G fbjj;jpd; ,lg;gFjpapy; kDjhuu; fbjj;Jld; 

,izj;J mDg;Gk; Mtzq;fs;> gzptpilfs;> jdpegH tptumwpf;if 

Nghd;wit gw;wpf; Fwpg;gpl Ntz;Lk;. 

khjpupf; fbjq;fs; 

tpsk;guk; nfhLf;fg;glhj fhypaplj;jpw;fhd tpz;zg;gk; 

 

VOkiy 2 

brk;gH 12>2003. 

  mDg;GeH: 

  jp.uhrNrfud;> 

         10>Vupf;fiuj; njU> 

  VOkiy - 2 

  ngWeH 

  Nkyhz;ik ,af;FeH> 

  jkpo;ehL ,urhadj; njhopw;rhiy> 

  162> mz;zh rhiy> 

  nrd;id – 600 006. 

 

  Iah> 

   fle;j Ie;J Mz;Lfshf ehd; lhy;kpa khq;fdPRj; njhopyfj;jpy; 

,sepiy fzf;fuhfg; gzpahw;wpf; nfhz;bUf;fpNwd;. tho;f;ifapy; Kd;Ndw;wj;ijAk;> ey;y 

mDgtj;ijAk; Njb tpUk;Gk; ehd; njhopy; tsHr;rpapYk;> jpwikapYk; rpwe;J tpsq;Ffpd;w 

cq;fsJ epWtdj;jpw;F tpz;zg;gpg;gjpy; ngUk; kfpo;nta;JfpNwd;. 
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   ehd; gs;spg;gbg;ig jpz;Lf;fy; Gdpj kupad;idg; gs;spapYk; gp.fhk; 

gbg;ig Gdpj tsdhH fy;Y}up> jpUr;rpapYk; gbj;J Kbj;Njd;. mjd;gpd; jw;nghOJ Ntiy 

ghHf;Fk; epWtdj;jpy; ,sepiy fzf;fuhfg gzpapy; mkHe;Njd;. gpd; kJiu fhkuhrH gy;fiyf; 

fofj;jpd; mQ;ry; topf; fy;tpj;Jiwapd; %ykhf tzpftpay; KJfiyg; gbg;ig Kjy; 

tFg;gpy; Kbj;Js;Nsd;. 

   gzp Neuk; Nghf vQ;rpa Neuj;jpy; jkpo;ehL muR elj;Jk; caH jl;lr;R 

NjHtpidAk;> RUf;nfOj;J NjHtpidAk; Kbj;J ,uz;bYk; ,uz;lhk; tFg;Gr; rhd;wpjo;fs; 

ngw;Ws;Nsd;.,Jtiu jiyikf; fzf;fuhf ,Ue;J Kd; mDgtk; ,y;iynad;whYk; 

mg;gjtpw;Fupagzpfs; midj;ijAk; ed;fwpNtd;. 

   ehd; jw;nghOJ ey;y cly; epiyAld;26 taijf; fle;Js;Nsd;.,d;Dk; 

kzKbf;ftpy;iy. ,j;Jld; ehd; Njwpa NjHTfSf;fhd rhd;wpjo;fs; cz;ik efy;fisAk; 

,izj;Js;Nsd;. 

   jiyikf; fzf;fH gjtpapid vdf;F nfhLj;jhy; ehd; jq;fspd; 

ek;gpf;iff;Fg; ghj;jpukhfTk; jpwikAlDk; gzpGupNtd; vd;W cWjp $WfpNwd;.Nkw;nfhz;L 

vd;idg; gw;wp mjpf tptuqfs; mwpe;J nfhs;s NeHKfg; Ngl;bf;F vd;id miog;gPhfs; vd;w 

ek;gpf;ifAld; fbjj;ij Kbf;fpNwd;.  

ed;wp! tzf;fk; 

 

      jq;fs; cz;ikAs;s> 

      jp.uhrNrfud;. 

 

tzpf fUj;JiufSk; 

epiy tpdty;fSk; 

 xU tzpfH jdJ ruf;Ffis nuhf;fj;jpw;F tpw;Fk; nghoJ thq;Fgtupd; epjpepiyiag; 

gw;wp ftiy nfhs;tjpy;iy.Mdhy; flDf;F ruf;Ffis tpw;Fk; ngOJ mt;tsT vspjhf 

vy;NyhUf;Fk; tpw;WtpLtjpy;iy.flDf;F tpw;why;> thq;Fgth; Fwpj;j fhyj;jpy; njhifiaf; 

nfhLj;JtpLthuh vd;W tpw;gtH ftiy nfhs;tJ ,ay;NgahFk;. vdNt> flDf;F tpw;FKd;> 

thq;Fgtupd; epjpepiy jpUg;jpfukhf cs;sjh>njhifia Fwpj;j fhyj;jpy; nfhLf;Fk; rf;jp 

mtUf;F cs;sjh> flid milf;Fk; NeHikAzHT cz;lh vd;gJ Nghd;w tptuq;fis 

mwpe;J nfhs;s tpw;gtH tpiothH. 
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ghHit fhl;LkhW Nfhup tpw;gidahsh; thbf;ifahsUf;F voJk; kly;. 

      uhzp gy;nghUs; mq;fhb 

         25> Nkyr; rpj;jpiu tpjp> 

         kJiu. 

         Vg;uy; 18>2018. 

jpUthsHfs; jhAkhdtd; & fk;ngdp 

kiyf;Nfhl;il tPjp> jpUr;rp. 

md;GilaPH> 

 Vg;uy; 6-k; Njjpapl;l jq;fsJ kly; fpilf;fg;ngw;Nwhk;. vq;fsJ ruf;Ffis Nfl;L 

vOjpapUf;Fk; MizAUtpw;F vq;fsJ kdkhHe;j ed;wp. 

 ,k;Kiw Kjd;Kjyhf flDf;F tpw;ff; Nfhup vOjpapUf;fpwPHfs;. ,JNghd;w 

R+o;epiyapy; thbf;ifahsH jq;fsJ ghHitapy; Fwpg;gpl;BUf;Fk; fUj;JiuQHfsJ 

fUj;Jfisg; ngw;W ruf;if mspg;gJ tzpf tof;fkhFk;. vdNt> jq;fSld; njhopw; 

njhlHGila xUtuJ my;yJ jq;fs; tq;fpapdJ Kftupia ghHitahff; Fwpg;gpLk;gb 

NfhUfpNwhk;. 

 jq;fisg; gw;wpa fUj;Jfis ngWtjw;Fs; jhq;fs; Nfl;bUf;Fk; ruf;Ffis 

fl;Ltpj;J mDg;Gtw;fhd Vw;ghLfisr; nra;J tUNthk;. 

 ePz;l fhyj; njhopw;njhlHgpw;F ,J xU Jtf;fkhf ,Uf;Fk; vd ek;GfpNwhk;. 

jq;fs; cz;ikAs;s> 

NrhkRe;juk;> 

cupikahsH.. 

thbf;ifahsH ghHit fhl;b vOJk; kly; 

     md;G fk;ngdp 

          kiyf;Nfhl;il tPjp> 

           jpUr;rp. 

          khHr; 15> 2016. 

jpUthsHfs; rhe;jh gy;nghUs; mq;fhb> 

25. Nkyr; rpj;jpiu tPjp> 

kJiu. 
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md;GilaPH> 

 jq;fsJ khHr; 10-k; Njjpapl;l kly; fpilf;fg;ngw;Nwhk;. jq;fs; klypy; 

NfhupapUe;jgb> fPNo Fwpg;gpl;Ls;s epWtdq;fis jq;fsJ ghHitf;Ff; fhl;l 

tpiofpNwhk;. vq;fs; epjpepiyik kw;Wk; tzpf eltbf;iffs; gw;wpa Njitahd 

tptuq;fis mtHfsplk; ngw;Wf;nfhs;SkhW NfhUfpNwhk;. 

1.jpUthsHfs;> NrhK fk;ngdp> 

 20> mg;gH tPjp> 

 Nryk;. 

2.jpUthsHfs; ryp md; fk;ngdp> 

jkpo;rq;fk; rhiy> 

  GJf;Nfhl;il. 

  tpiutpy; ruf;Ffis mDg;gp itg;gPhfs; vd ek;GfpNwhk;. 

         jq;fs; cz;ikAs;s> 

          md;G 

         epHthff; $l;lhsp. 

 

tpw;gidahsH fUj;JiuQuplk; tptuk; Nfl;L vOJk; kly;. 

     muR gy;nghUs; mq;fhb 

      25> Myr; rpj;jpiu tPjp> 

      kJiu. 

      khHr; 18> 2004. 

 

jpUthsHfs; NrhK md; fk;ngdp> 

20> mg;gH tPjp> 

Nryk;. 

md;GilaPH> 

jpUr;rpapy; kiyf;Nfhl;il tPjpapypUf;Fk; jpUthsHfs; jhAkhdtd; md; fk;ngdp 

vq;fsplk; &.10>000/- kjpg;Gs;s ruf;Ffisf; fldhf tpw;ff; NfhupAs;shHfs;.mtHfSf;F 

flDf;F> ruf;Ffis tpw;gJ ,Jjhd; vq;fSf;F Kjd; KiwahFk;.mtHfs; jq;fs; 

epWtdj;jpd; Kftupia ghh;itahff; fhl;bAs;shHfs;. 

 vdNt> mthfsJ epjp epiyik> fld; njhifia Fwpj;j fhyj;jpy; nrYj;Jk; 

ghq;F> ehzak; Mfpatw;iwg; gw;wpa jq;fsJ fUj;Jf;fis mspj;jy; vq;fSf;F 
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kpFe;j cjtpahf ,Uf;Fk;. jq;fsJ ,t;Tjtpf;F kpf;f ed;wpAs;stHfshf 

,Ug;Nghk;.,Nj Nghd;w cjtp jq;fSf;Fj; Njitg;gLk; nghOJ ehq;fs; toq;fTk; 

jahuhf cs;Nshk;. 

 jhq;fs; mspf;Fk; tptuq;fs; midj;Jk; ,ufrpakhfg; ghJfhf;fg;gLk; vd cWjp 

$WfpNwhk;. 

     jq;fsd;Gs;s 

     NrhkRe;juk;> 

     cupikahsH. 
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gFjp– 3 

tpahghuf; fbjq;fs; 

 KidTf; fbjq;fs; 

 tprhuizfs; 

 tpiyg;Gs;spfs; 

 MizAUf;fs; 

 GfhHfSk; rupfl;lYk; 

 ruf;F ngw;Wf; nfhz;lij cWjp nra;jy; 

 epYitj; njhif epidTWj;jy; 

 tR+y; nra;jy; 

 fzf;if NeH nra;jy; 
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tpiy tptug; gl;baYk; KidTk;(Offers and Quottions) 

 tpiy tptug; gl;baypd; mbg;gilapy; fl;lhakhf tpahghhp tpw;f Ntz;Lnkd;gjpy;iy. 

cjhuzkhf tpahghup Kjypy; tpiy tptug; gl;baiy nfhLj;Jg; gpd; mjw;Nfw;g 

tpw;ftpy;iynadpy; thq;f ,Ug;gtH rl;l uPjpahf xd;Wk; nra;a KbahJ. Mdhy; tpahghuj;jpd; 

ed;kjpg;ig ,k;khjpup nray;fs; ghjpf;Fk;. 

 tpiy tptug; gl;baypypUe;J KidT(Offers) NtWgl;ljhFk;. Tpiy tptug; gl;bayhdJ 

tprhuizapd; mbg;gilapy; gjpypid mspg;gjhFk;.Mdhy;> KidthdJ tprhuizapd;wp 

jd;dpr;irahf nghJthd Kiwapy; mspg;gjhFk;.(cjhuzk; :nghJthd Rw;wwpf;iff; fbjk;) 

Fwpg;gpl;l KidthdJ(Specific Offers) tprhuiz nra;gtUf;F kl;Lk; 

mDg;gg;gLtjhFk;.nghJthd KidthdJ Rw;wwpf;iff; fbjk; Nghd;wjhFk;. 

KidT fbjk; vOJk; NghJ ftdj;jpy; nfhs;s Ntz;bait: 

1. tpw;f tpUk;Gk; nghUl;fspd; tif>juk; Kjypatw;iwj; njuptpf;f Ntz;Lk;. 

2. nghUl;fspd; myF> vil Kjypatw;iwf; $w Ntz;Lk;. 

3. gzk; nrYj;Jk; Kiw> nrYj;jg;gl Ntz;ba fhy msT Kjypatw;iwf; $w 

Ntz;Lk;. 

4. MizAUf;fs; vt;thW> vg;nghOJ vq;F epiwNtw;wg;gLk; vdj; njuptpf;f Ntz;Lk;. 

 

rpy;yiu tpw;gidahsUf;fhd KidTf; fbjk;. 

 

md;dhtp ryitf; fl;b njhopw;rhiy 

 

       80> vd.v];.Kjyp njU> 
kapiy> 
nrd;id. 

Vg;uy; 16> 2004 

jpUthsHfs; ehjd; md; fk;ngdp 

22> Nkykhrp tPjp> 

kJiu-1. 
 

md;GilaPH> 

      vq;fs; epWtdk; jahupf;Fk; Jupjkhf mOf;if ntspNaw;Wk; ryitj; J}s; khjpupg; 

nghl;lyj;ijj; jq;fSf;F mDg;gpAs;Nshk; vd;gij kfpo;r;rpAld; njuptpj;Jf; nfhs;fpNwhk;. 

,r;ryitj;J}s;> vq;fsJ ePz;l ehs; Muha;r;rpapd; Kbthf ntspaplg;gl;lJ. ,J nghJ 

kf;fspd; ePz;l ehs; Mtiy epiwNtw;Wk; tifapy; ntsptUfpwJ. 
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 ,izf;fg;gl;Ls;s tptug;gl;baypy; vq;fs; jahupg;gpd; jd;ikfis tpsf;fpAs;Nshk;. 

,r;ryitj; J}shdJ kpfr; rpf;fdkhdJ. vspjpy; fiuaf; $baJ.Milfspd; mOf;ifj; 

Jupjkhf ntspNaw;WtNjhL kl;Lky;yhky; jq;fsJ JzpfSf;F ePz;l MAisj; 

juty;yJMFk;. 

 ehl;bd; ntt;NtW gFjpfspypUe;J tUk; tprhuizf; fbjq;fs; 

%ykhfTk;Fwpg;ghf jq;fs; khtl;lj;jpypUe;J tUk; tprhuizf; fbjq;fspypUe;Jk; ehq;fs; 

mwptjhtJ>ngUk;ghNyhH vq;fsJ ryitj;J}spd; rpwg;Gj; jd;ikia ed;F njupe;jpUf;fpwhHfs; 

vd;gNj MFk;. 

vq;fspd; Kidit Vw;W> ruf;fpw;fhd Mizapl;lhy; rpwg;Gj; js;Sgbahf 15 rjtPjKk;> 

mNj Neuj;jpy; 30 ehl;fs; mtfhrKk; jUfpd;Nwhk; vd;gijj; njuptpf;fpd;Nwhk;.. 

 
 

jq;fs; cz;ikAs;s> 
tpehafh ryitf; fl;bj; njhopw;rhiyf;f      
 f.K];jgh> 
NkyhsH. 

 
     tzpff; fbjq;fs;(Trade Letters) 

 

tprhuizfSk; gjpy;fSk;(Trade Enquiries and Replies) 

 xt;nthU tpahghupAk; ,yhg Nehf;NfhL njhopiy njhlq;FfpwhH. Xt;nthU rpwe;j 

tpahghupAk; nghUl;fis thq;Fk; nghOJ mtw;wpid ngWk; top KiwfisAk; 

epge;jidfisAk; ed;F njupe;J nfhs;s Ntz;Lk;. ,jw;fhf thq;Fk; re;ijfspYk; tpw;Fk; 

re;ijfspYk; cs;s tpiy epytuj;ijj; njupe;J nfhs;s Ntz;Lk;. ,jw;F cWJizahf 

miktJ tprhuizAk; gjpYkhFk;. 

 

Maj;j milfSf;fhd(Ready Made Garments) tptug; gl;bay; Nfl;L vOJjy;. 

fw;gfk; mq;fhb 

    41>fghypr; rhiy> 

kapiy> 

nrd;id – 4. 

                       Vg;uy; 10> 2014. 
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jpUthsHfs; fz;zd; Maj;j Milafk; 

36>mtpdhrp rhiy> Nfhak;Gj;J}H. 

md;GilaPH> 

vq;fs; mq;fhbf;F GJtif Maj;j Milfis thq;f tpiofpd;Nwhk;.Milfs; tUfpd;w 

gUtfhy tpw;gidia kdjpw; nfhz;L thq;Ffpd;Nwhk; vd;gijAk; Fwpg;gpl tpiofpd;Nwhk;. 

jq;fspd; jw;Nghija tpiy tptug;gl;bay; xd;iw cld; mDg;gp itf;FkhW Ntz;LfpNwhk;. 

 

   jq;fs; cz;ikAs;s> 

          M.uhkfpUl;bzd; 

       Nkyhsh; 

Kjy; fbjj;jpw;fhd gjpy;: 

fhd; Maj;j Milafk; 

        36> mtpdhrp rhiy> 

                          Nfhit –  4 

        ehs;> Vg;uy; 18> 2004 

njhiyNgrp : 635110 

je;jp : fhd;  

jpUthsHfs; fw;gfk; mq;fhb. 

41. fghypr; rhiy kapiy. nrd;id. 

md;GilaPH> 

 jq;fspd; Vg;uy; 10 Njjpapl;l fbjj;jpw;F vq;fspd; kdkhHe;j ed;wp. vq;fs; 

maj;j Milfspd; jw;Nghija tpiy tptug; gl;bay; xd;iw jq;fSf;F mDg;gpAs;Nshk; 

vd;gij kfpo;r;rpAld; njuptpj;Jf;nfhs;fpNwhk;. 

     vq;fSila Maj;j MilfSf;F kpFe;j MjuT ,Ug;gJ jq;fSf;Fj; njupe;jNj. 

ehq;fs; Fwpg;gpl;Ls;s tpiyfSk;> epge;jidfSk; jq;fSf;F Vw;Gilajhf ,Uf;Fnkd;W 

ek;Gfpd;Nwhk;. 

jq;fspd; Nkyhd Mjutpw;F vq;fs; ed;wp. 

jq;fs; cz;ikAs;s> 
fhd; Maj;j Milafj;jpw;fhf 

[h.rpf;fe;jH 
fhupajuprp 
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kpd;rhu fyitf; fUtpf;fhd tprhuiz kly;. 

yl;Rkp nghwpapay; epWtdk; 

22> tPH eupkd; rhiy> 
Kk;ig  - 76. 
Vg;uy; 19> 2004. 

njhiyNgrp : 24478 

je;jp: yl;Rkp  
 

jpUthsHfs; ud;[d; vyf;bupf;fy;];> 

12> ghujpjhrd; rhiy> muq;fehjGuk;>nrd;id – 18. 
 

md;GilaPH> 

 vq;fs; epWtdj;jpw;F 200 kpd;rhuf; fyitf; fUtpfs; Njitg;gLfpd;wd. vdNt 

fl;Lkk;> mDg;Gif nryTfs; cl;gl mtw;wpd; tpiyfisf; Fwpg;gpl;L mDg;GkhW jq;fisf; 

Nfl;Lf; nfhs;fpd;Nwhk;. 

 NkYk;> nghUl;fis mDg;Gjy; ,k;khj Kbtpw;Fs; ,Uf;f ntz;Lnkd 

vjpHghHf;fpd;Nwhk;. 

jq;fs; cz;ikAs;s 

yl;Rkp nghwpapay; epWtdj;jpw;fhf 

R.Nfhb];tud; 

NkyhsH 

,uz;lhk; klYf;fhd gjpy;: 

uh[d; vyf;l;upf;fy;]; 

        12> ghujpjhrd; rhiy> 

muq;fehjGuk;> 

      nrd;id – 18. 

njhiyNgrp:82030       

je;jp:‟uhk;‟ 

jpUthsHfs; tuyl;Rkp nghwpapay; epWtdk;> 

22> tPH eupkd; rhiy> Kk;ig. 

md;GilaPH> 

 jq;fspd; Vg;uy; 19 ehspl;l tprhuizf; fbjj;jpw;F ed;wp. vq;fs; epWtdj;jpd; 

tpiyg;gl;bay; xd;iw jdp ciwapy; mDg;gpAs;Nshk;.vq;fSila kpd;fy fUtp juj;jpy; 
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caHe;jJ. tpiy epahakhdjhFk;. vq;fSila uhk; fyitf; fUtpapd; tpiy &.9>000 kl;Lk; 

jhd;. ,t;tpiyahdJ fl;Lkk; mDg;Gjy;> nryTfis cs;slf;fpaNj. 

cq;fs; MizaPl;bd; mbg;gilapy; ehq;fs; vq;fs; ruf;F ,Ug;gpypUe;Nj nghUl;fis 

mDg;Gjy; nra;aj; jahuhf ,Uf;fpd;Nwhk; vd;gijj; njuptpf;fpd;Nwhk;. 

jhq;fs; cz;ikAs;s 

uh[d; vyf;l;upf;fy;];f;fhf 

md;dhtp  

NkyhsH 

MizAUf;fs; 

 xU tpahghup jdf;F Ntz;ba ruf;Ffis thq;Ftjw;F Kd;ghf tpiyg;Gs;sp 

gl;bay;> xg;ge;j Gs;sp gl;bay;> tpahghu tprhuizfs; %ykhf jdf;F Ntz;ba tptuq;fisr; 

Nrfupf;fpwhH.mt;thW Nrfupj;j nra;jpfspd; mbg;gilapy; jdf;Fr; rhjfkhf mspg;gtiuj; 

NjHe;njLj;J mtuplkpUe;J ruf;Ffisg; ngw Kay;tJ mLj;j fl;lkhFk;. ,t;tpjk; ruf;Ffs; 

thq;Fk; nghUl;L thq;FNthuplkpUe;J tpw;NghUf;F mDg;gg;gLk; tptuq;fs;> epge;jidfs; kw;Wk;> 

xOq;F Kiwfspd; gl;baNy MizAU my;yJ ruf;fhiz vd;W miof;fg;gLfpwJ. rl;lg;gb 

MizAUf;fs; tpw;NghiuAk;> thq;FNthiuAk; fl;Lg;gLj;Jtjhy; mJ ,UtUf;fkpilNa 

,Uf;Fk; tzpf cwit tsHf;Fk; klyhfTk; ,Uj;jy; eyk;. 

MizAUf;fspd; nghUslf;fk;: 

1. msT 

2. juk; 

3. gzk; nrYj;Jk; topKiwfs; gw;wpa tptuk; 

4. tpiy tptuk; 

5. fl;Lkk; gw;wpa tptuk; 

6. mDg;Gk; Kiw gw;wpa tptuk; 

7. ruf;Ffs; Nru Ntz;ba ,lk; Neuk; Kjypad 

8. fhg;gPL 
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Kjy; MizAUf;fs; 

    milf;fyuh[; 

       38>Nejh[p rhiy> 

kJiu– 625 001. 

Vg;uy; 18> 2004. 

lhd;rp epWtdk;> 

152> mz;zh rhiy> 

nrd;id – 600 006. 

md;GilaPH> 

jq;fspd; Vg;uy; 2 Njjpapl;l fbjj;jpw;F kpf;f ed;wp.fPo;f;fz;l ruf;FfSf;Fg; 

gupl;rhHj;jkhd ruf;fhiz mDg;Gtjpy; kfpo;nta;JfpNwhk;. 

    20 „vf;];fpA+l;bt;‟ ,Uk;G ehw;fhypfs; - xd;W &.250 tPjk; 

    15 „My; gHg];rpt;‟ ,Uk;G Nkirfs; - xd;W &.500 tPjk; 

 Nkw;$wpathW tpiyahdJ fl;Lkj;ijAk; mDg;Gr; nryTfisAk; cs;spl;lJ. tz;br; 

rj;jj;ij jdpNa vk; fzf;fpy; gw;nwOJf. tpw;gid tup gbtk; „rp‟ ,jDld; mDg;gpAs;sjhy; 

tpw;gid tup 2% tR+ypj;jhy; NghJkhdJ. 

 md;G$He;J ruf;Ffis kJiu ,uapy; epiyaj;jpw;F mDg;gptpl;L ruf;F rk;ge;jg;gl;l 

Mtzq;fis cNyhfr; re;ijj; njUtpy; cs;s ,e;jpad; XtHrP]; tq;fpf;F mDg;Gf. 

 ,e;j Kjy; nfhs;Kjy; ,UtUf;Fk; jpUg;jpfukhf tpsq;fp> ek;kpilNa cs;s tpahghu 

cwit NkYk; tsHf;Fk; vd;W ek;GfpNwhk;. 

          jq;fs; cz;ikAs;s 

           R.khwd; 

           NkyhsH 
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MizAUf;fis cWjpg;gLj;jYk; nraw;gLj;jYk; 

  ruf;fhizfs;> tpiyg;gl;baypd; mbg;gilapNyh my;yJ fpilj;j tptuq;fspd; 

mbg;gilapNyh vOjg;glyhk;. mt;thW vOJk; NghJ tpiyg;gl;baypy; Fwpg;gpl;Ls;s 

epge;jidfSf;Fl;gl;Nl vOj Ntz;Lk;. mtw;wpy; khw;wNkJk; ,Uf;ff; $lhJ. mt;thW khw;wk; 

nra;a tpUk;gpdhy; tpw;gidahsupd; xg;GjYlNd nra;a Ntz;Lk;.vdNt>fbjj; njhlHG nfhz;L 

,UtUk; xg;Gjy; nfhLj;j gpwNf cWjpaplg;ngw;w Miz ,lk; ngWk;. 

cWjpAlYk; nraw;gLj;JjYk; 

fUg;gd; nghwpapay;  fk;ngdp ypkpnll; 

         144> NkyGypthH rhiy> 

         jpUr;rpuhg;gs;sp 

         vg;uy; 19> 2004. 

jpUthsHfs; Nfhl;B];tud; vyf;l;upf;fy;];> 

99> lTd;̀ hy; rhiy> 

kJiu. 
 

md;GilaPH> 

 jq;fspd; Vg;uy; 12 ehspl;l klypy; fz;Ls;s Mizfl;F vq;fspd; ed;wp. 

 ruf;Ffis vq;fs; ,Ug;gpypUe;Nj ed;Kiwapy; fl;Ltpj;J ,d;W fhiy Giftz;b %yk; 

mDg;gpAs;Nshk;.,lhg;Gld; ,uapy;Nt ,urPij fduh tq;fpapd; %yk; mDg;gpAs;Nshk;. 

jq;fSf;F rpwg;Gj; js;Sgbahf tpiyg;gl;baypy; 2% mspj;Js;Nshk;. 

 ruf;Ffs; jq;fSf;F ntFtpiutpy; te;J NrUk; vd;W md;NghL njuptpj;Jf; 

nfhs;fpNwhk;. 

         jq;fs; cz;ikAs;s> 

       fUg;gd; nghwpapay; fg;ngdp ypkpnll;Lf;fhf> 

          t.fUg;gd;> 

          NkyhsH. 
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GfhHfSk; rupf;fl;ly;fSk;(Complaints and Adjustments) 

 tptupg;G mbg;gilapy; my;yJ khjpup mbg;gilapy; nghUl;fspd; juk; mwpe;J tzpfH 

nfhs;Kjy; Mizia mspf;fpwhH;.nghUl;fs; te;J NrUk; NghJ mtw;iw khjpupAld; xg;gpl;Lg; 

ghHg;gJ thq;FNthupd; ,ay;G khjup my;yY tptupg;gpd;gb nghUl;fs; ,y;yhtpby; my;yJ NtW 

FiwapUg;gpd; thq;Fk; tzpfH tpw;Fk; tzpfuplk; GfhH nra;jy; tof;fk;. tzpfj; Jiwapy; 

nghJthf thq;Fk; tzpfH jdJ mspg;ghsuplk; fPo;tUk; R+o;epiyapy; GfhH nra;thH. 

1. nghUl;fis mspg;gjp;y; jhkjk; 

2. nghUl;;fs; juj;jpy; FiwthapUj;jy; 

3. nghUl;fs; vilapy; my;yJ vz;zpf;ifapy; Fiwtha; ,Uj;jy;. 

4. Nfl;ljw;F khwhd nghUl;fis mspj;jy; 

5. nghUl;fs; Nrjkile;jpUj;jy; 

6. tpiy xg;Gf; nfhz;l njhiff;F $Ljyhf ,Uj;jy;  

 

ruf;ifg; ngWtjpy; jhkjk; Vw;gLtJ Fwpj;J GfhH 

kPdhl;rp nlf;];ily; fk;ngdp ypkpnll; 

        $lY}H rhiy> 

        ghz;br;Nrup 

nrayH> 

nlf;];Ly; fk;ngdp ypkpnll;> 

fhkuh[H rhiy> 

Nfhak;Gj;J}H. 

 

md;Gs;s Iah> 

  

 khHr; 10-k; Njjpapl;l fbjj;jpd; thapyhf vq;fSf;Fj; Njitg;gLk; rpy 

,ae;jpuq;fSf;fhd MizAUit mDg;gp itj;jpUe;Njhk;. mjpy; khHr; khj ,Wjpf;Fs; 

mDg;gp itf;FkhW NfhupapUe;Njhk;. vdpDk;> ,e;ehs;tiu ehq;fs; mtw;iwg; 

ngwtpy;iy vd;gij tUj;jj;Jld; njuptpj;Jf; nfhs;fpNwhk;. 

 

 Kw;wpYk; Nja;khdkw;w ,ae;jpuq;fis khw;wp etPd ,ae;jpuq;fisg; nghWj;j 

Ntz;bapUf;Fk; R+o;epiyapy; vq;fs; cw;gj;jp jilgl;Lg; Ngha; ,Ug;gij ehq;fs; 

Vw;fdNt tpsf;fpapUe;Njhk;.,Ug;gpDk; ,Jehs; tiuapYk; ruf;F te;J Nrutpy;iy. 

 

 vdNt> vq;fs; mtruj; Njitia czhe;J cldbahf ,ae;jpuq;fis mDg;gp 

itf;FkhW NfhUfpNwhk;. 
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         jq;fs; cz;ikAs;s 

          ,uh.uhrd;> 

        cw;gj;jp NkyhsH 

GfhUf;fhd gjpy; fbjk; 

 

nlf;];Ly; fk;ngdp ypkpnll; 

 

         fhkuh[H rhiy> 

         Nfhak;Gj;J}H> 

         Vg;uy; 13> 2004 

 

 

jpUthsHfs; kPdhl;rp nlf;];ily; fk;ngdp ypkpnll; 

flY}H rhiy> 

ghz;br;Nrup. 

 

md;GilaPH> 

jq;fsJ khHr; 10-k; Njjpapl;l fbjk; fpilf;fg; ngw;Nwhk;. jq;fs; MizAUit 

nray;gLj;Jtjpy; Vw;gl;Ls;s jhkjj;jpw;F kpf;f tUe;JfpNwhk;. 

 nrd;w rpy khjq;fshf thbf;ifauplkpUe;J mjpf mstpy; MizAUf;fs; vq;fSf;Ff; 

fpilf;fg; ngw;wikahy; midtUf;Fk; xNu fhytiuaiwapy; ,ae;jpuq;fis mDg;gp itf;f 

,aytpy;iy. vdpDk; thbf;ifauJ mtruj; Njitawpe;J KO %r;Rld; nrayhw;wp 

tUfpd;Nwhk;.jq;fsJ Njitf;fhd ,ae;jpuq;fis Vw;fdNt jahh; nra;J mDg;gp itg;gjw;fhd 

Vw;ghLfis nra;J tUfpNwhk;.mLj;J XupU ehl;fspy; mDg;gp tpLNthk;. 

 jq;fisg; Nghd;w thbf;ifauJ Njitfis clDf;Fld; G+Hj;jp nra;Ak; Nehf;Fld; 

vq;fsJ cw;gj;jpj; jpwid NkYk; mjpfupf;f cs;Nshk; vd;gijAk; kfpo;Tld; 

njuptpj;Jf;nfhs;fpNwhk;.vdNt> ,JNghd;w jhkjq;fs; ,dp Vw;glhnjd cWjp $Wfpd;Nwhk;. 

 jq;fSf;F Vw;gl;l rpukq;fis ,k;Kiw nghWj;jUSkhW NfhUfpNwhk;. 

 

 

         jq;fs;  cz;ikAs;s 

         f.mutpe;j;> 

tpw;gid NkyhsH 
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tR+y; fbjk; my;yJ jz;ly; kly;fs; (Collection Letters) 

 

tpahghu eltbf;iffspy; fld;Ngupy; ruf;if tpw;gJk; thq;FtJk; kpfTk; rhjhuzkhFk;. 

fld; Kiwapy; ruf;Ffis tpw;Fk; NghJ> thq;Fgtupd; jpwik> epjpepiy> NeHik Nghd;w 

jd;ikfis tpw;gid nra;gtH Kad;W mwpa Ntz;Lk;. toq;fg;gl;l fld; jPHf;fg;glhkNy 

,Ue;jhy; tpw;gidahsUf;Fr; rpukk;; MFk;.flDf;F ruf;if thq;fpath; Fwpg;gpl;l my;yJ 

epahakhd fhytuk;gpw;Fs; gzk; te;jilahj epiyapy; tpw;gidahsH fld; nfhLj;j 

njhifiag; ngWk; Kaw;rpapy; <LgLfpwhH. mt;tg;NghJ ngWk; njhifiaj; jz;ly;fs; vd;Wk;> 

mj;jz;ly;fisg; ngw vOJk; fbjq;fisj; jz;ly; kly;fs; vdTk; miof;fpd;Nwhk;. 

tu Ntz;ba njhifiag; ngWtjw;F gpd;tUk; Kiwfspy; VNjDk; xd;iwg; 

gpd;gw;wyhk;. 

1. fbj top tR+y; 

2. NeHKiw tR+y; 

3. njhiyNgrp %yk; tR+y; 

4. je;jp %yk; tR+y; 

5. ghHit khw;Wr; rPl;L (Bill of Sight)%yk; tR+y; nra;jy; 

6. njhopy; eyk; fhf;Fk; rq;fq;fs; %yk; tR+y; nra;jy; 

7. ePjpkd;wj;jpd; %yk; tR+y; nra;jy; 

 

fzf;fwpf;if xd;iw ,izj;Jf; fbjk; vOJjy;. 

 

Nkhfd;yhy; & fk;ngdp 

 

     104> jh$H njU> 

     fy;fj;jh> 

     Vg;uy; 25> 2004. 

jpUthsHfs; uha; kw;Wk; rNfhjuHfs; 

100> `huprd; rhiy> 

fy;fj;jh. 

md;GilaPH> 

Vg;uy; 1-Mk; Njjpapyhd tzpf eltbf;iffspd; mbg;gilapy; jq;fsplkpUe;J 

vq;fSf;F tuNtz;ba njhif &.1>110 MFk;. 
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 %d;W thuq;fshfr; nrYj;jg;glhj ,j;njhifia mDg;gpf; fzf;ifr; rup nra;J 

nfhs;SkhW NfhUfpd;Nwhk;. 

 jq;fspd;  ftdj;jpw;fhf fzf;fwpf;if xd;wpid ,j;Jld; mDg;gpAs;Nshk;. 

 

       jq;fs; cz;ikAs;s> 

           Nkhfd;yhy; & fk;ngdp 

 

,izg;G : fzf;fwpf;if 

 

 

 

 

fzf;fwpf;if 

 

Nkhfd;yhy; & fk;ngdp 

104> jh$H njU> 

     fy;fj;jh> 

     Vg;uy; 25> 2004. 

 

vz;:f/70/04 

jpUthsHfs; uha; kw;Wk; rNfhjuHfs; 

100> `huprd; rhiy> 

fy;fj;jh. 

 

Njjp tptuq;fs; &.ig &.ig 

2004    

gpg;utup ,Uk;G fP/nfh  10.00 

gpg;utup 12 ruf;F mDg;gpaJ 1150.00  

gpg;utup 20 ruf;F mDg;gpaJ 300.00 1450.00 

   1450.00 

khHr; 10 nuhf;fk; 

nrYj;jpaJ 

250.00  

khHr; 15 nuhf;fk; 100.00 350.00  
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nrYj;jpaJ    

khHr; 31 ghf;fp  1100.00 

 

tpiutpy; gzk; nrYj;Jjy; vq;fis Cf;Ftpf;Fk;. 

 

       tP.MH nrd; Fg;jh 

        NkyhsH 
 

 

Kjy; fbjj;jpw;fhd gjpy; fpilf;fhj epiyapy;> ,uz;lhk; fbjk; mDg;Gjy;. mj;Jld; 

fzf;fwpf;ifapd; efiy ,izj;jy;. 
 

Nkhfd;yhy; & fk;ngdp 

       104> jh$H njU> 

        fy;fj;jh> 

       Vg;uy; 1> 2004. 

jpUthsHfs; uha; kw;Wk; rNfhjuHfs; 

100> `huprd; rhiy> 

fy;fj;jh. 
 

md;GilaPH> 

  ghHit: fzf;fwpf;if vz; 70/04> 

ehs;; Nk 25> 2004 

Nk 25 kw;Wk; [{d; 1 Njjpfsplg;gl;l vq;fsJ fbjq;fSf;F ,Jtiu jhq;fs; vt;tpj ftdKk; 

nryj;jhik fz;L ehq;fs; ngupJk; tpag;gilfpNwhk;. jhq;fs; mjpf ehl;fs; vLj;Jf; nfhz;lhy; 

,dpAk; jtiz ePl;bg;G toq;f ,ayhJ. vdNt fzf;ffwpf;ifapy; fz;l njhifia mtrpak; 

[{d; 30f;Fs; nrYj;JkhW NfhUfpd;Nwhk;. 

       jq;fs; cz;ikAs;s> 

       tP.MH nrd; Fg;jh 

        NkyhsH 
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gFjp– 4 

gy;tiff; fbjq;fs; 
  Vw;Wkjp ,wf;Fkjp njhlHghd       

fbjq;fs; 

  Kfthz;ik njhlHghd fbjq;fs; 

  tpahghur; Rw;wwpf;if jahupj;jy; 

  tq;fpf; fbjq;fs; 

  fhg;gPl;Lf; fbjq;fs; 

  Nghf;Ftuj;Jf; fbjq;fs; 
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,wf;Fkjp tzpfk; 

       xU ehl;bd; vy;iyf;Fs; nghUs;fis thq;FtJ Nghy; mt;tsT vspjhf gpw 

ehLfspypUe;J nghUs;fis ,wf;Fkjp nra;a KbahJ. mjw;fhf rpy topKiwfs; 

cs;sd. may;ehl;bypUe;J nghUs;fis ,wf;Fkjp nra;a ,e;jpahtpy; gpd;tUk; 

topKiwfs; gpd;gw;wg;gLfpd;wd. 

1. ,wf;Fkjp cupkk; (Import Licence) kw;Wk; gq;fsT (Quota) ngWjy; 

2. me;epar; nryhtzp ngwy; 

3. nfhs;Kjy; Miz (Indent) 

4. ehza khw;Wf; fbjj;ij (Letter of Credit) mDg;Gjy; 

1.MtzQ; rhHe;j ehza khw;Wf; fbjk; (Documentary Letter of Credit) 

2.J}a;ik ehza khw;Wf; fbjk; (Clean Letter of Credit) 

3.ePf;fj;jf;f (Revocable) ehza khw;Wf; fbjk; 

4.ePf;ftpayh (Irremovable) ehza khw;Wf; fbjk; 

5. MtzQ;rhHe;j cz;baiyj; jahupj;jy; 

6. JiwKfj;jpypUe;J ruf;if mfw;Wjy; 

1.EioTg; gl;bay; (Bill of Entry) 

2.ghHitg; gl;bay; (Bill of Sight) 

3.Rq;f tupiar; nrYj;Jjy; 

7. njhifiar; nrYj;Jjy; 

 

 

Vw;Wkjp tzpfk; 
 

 xU ehl;bypUe;J kw;nwhU ehl;Lf;Fr; ruf;Ffis jilapy;yhky; Vw;Wkjp nra;a 

KbahJ. Vw;Wkjp tzpfk; gy jilfSf;Fk; rpf;fy;fSf;Fk; cl;gl;lJ. Xt;nthU ehLk; 

jq;fspd; Vw;Wkjpia mjpfupj;J> me;epar; nrythzpia mjpf mstpy; NrHf;fNt 

tpUk;Gfpd;wd. ,J ehLfspilNa Nghl;bia Vw;gLj;JfpwJ. 

              jw;rkak; ,e;jpahtpy; mKypy; cs;s Vw;Wkjp fl;Lg;ghL tpjpfspd;gb 

ek; ehl;bypUe;J nghUs;fis Vw;Wkjp nra;a gpd;tUk; eltbf;iffis vLf;f 

Ntz;Lk;. 
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1. Jtf;fg; gzpfs; 

2. tpw;ghz;ik my;yJ Miziag; ngWjy; (Indent) 

3. Vw;Wkjp cupkk; kw;Wk; gq;fsitg; ngWjy; (Licence & Quota) 

4. ehza khw;Wf; fbjj;ijf; Nfl;ly; (Letter of Credit) 

5. ehza khw;W tpfpjj;ijf; Nfl;ly; (Exchange Rate) 

6. fg;gypL Miziag; ngWjy; (Shipping Order) 

7. ruf;iff; fl;Lkk; nra;J mDg;Gjy; (Packing & Forwarding) 

8. ehza khw;Wf; fl;Lg;ghl;ilnahl;ba rlq;Ffs; 

9. ,lhg;G jahupj;jy; (Invoice) 

10. Rq;fr; rlq;Ffs; 

11. JiwKf kw;Wk; fg;gy; mYtyH ,urPJ (Dock’s and Mate’s Receipt) 

12. fg;gy; ,urPJ (Bill of Landing) 

13. fhg;gPL (Insurance) 

14. Njhw;Wtha;r; rhd;wpjo; (Certificate of Origin) 

15. gzk; tR+ypj;jy; 

ehza khw;Wf; fbjk; kw;Wk; gzk; nrYj;Jtjw;fhd epge;jidfisg; gw;wp 

tpw;gidahsH thq;FgtUf;F vOJk; kly;. 

 ];kpj; fk;ngdp ypkpnll; 

      43> fpuPd; NuhL> 

      yz;ld;> 

      Vg;uy; 19> 2017 

jpUthsHfs; N[hjp bNulH];> 

89> gNly; NuhL> 

fy;fj;jh. 

md;GilaPH> 

      ePq;fs; Nfl;bUe;j ruf;if cq;fSf;F Vw;Wkjp nra;tjw;fhd cupkk; ,d;W 

fpilf;fg; ngw;Nwhk; vd;gij kfpo;r;rpAld; njuptpj;Jf; nfhs;fpNwhk;. xU thuj;jpy; 

ruf;F fl;Ltpf;fg;gl;L mDg;gp itf;fg;gLk;. 
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jpUthsHfs; fpupz;Ny]; ghq;f;> yz;ld; %yk; vq;fsJ ngaUf;F ePf;ftpayh 

ehza khw;Wf; fbjk; (Irrevocable Letter of Credit) mspj;J> ruf;F te;jJk; 

njhifiar; nrYj;jp Mtzq;fisg; ngw;Wf; nfhs;SkhW NfhUfpNwhk;. 

    ehza khw;Wf; fbjj;jpw;fhd Vw;ghLfisr; nra;J Kbj;J jhq;fs; vq;fSf;Ff; 

fbjk; vOjpaJk; cld; ruf;F mDg;gp itf;fg;gLk; vd;gijAk; 

mwptpj;Jf;nfhs;fpNwhk;. 

      jq;fs; cz;ikAs;s> 

      MH.rpq;fhuk;, 

Nkyhsh;. 

 

 

Kfikf; fbjq;fs; (Agency Letters) 

   KftH xUtH> xU Fwpg;gpl;l cw;gj;jpahsupd; nghUl;fis kl;Lk; tpw;fNth 

my;yJ gy cw;gj;jpahsHfSila nghUl;fistpw;fNth mkHj;jg;glyhk;. nghJthf 

KftH jk; nrhe;jr; nrytpy; mYtyfk; xd;iw mikj;J gzpGupa Ml;fisAk; 

epakpj;J tpw;gid nra;thH.Kftupd; gzpf;fhf Kjy;tH mtUf;F Cjpak; khj 

mbg;gilapy; Fwpg;gpl;l njhifahfNth my;yJ tpw;gidapy; Fwpg;gpl;l 

rjtPjkhfNth my;yJ ,uz;L topfspYNkh toq;fg;gLtJz;L. cw;gj;jpahsH jd; 

rhHghf xU Fwpg;gpl;lvy;iyf;Fs; ruf;Ffis tpw;f> jdp cupik toq;fp xU 

Kftiu epakpf;fyhk;. 

Jzp Jitf;Fk; fUtpfis xU Fwpg;gpl;l gFjpapy; tpw;f> Kfik toq;FtJ 

Fwpj;J vOJk; fbjk;. 

 Nfhj;Nu[; Jzp Jitf;Fk; fUtpf; fk;ngdp  

tiuaWf;fg;gl;lJ.     

      105>fhkuh[H rhiy> 

      Kk;ig> 

      [dtup 5> 2018. 

jpUthsHfs; Mde;j; vyf;l;uhdpf;]; 

5>Nejh[p rhiy> 

kJiu. 

md;GilaPH> 



43 
 

       kJiuapypUe;J mjpfkhd MizAUf;fs; Jzp Jitf;Fk; fUtpfSf;fhf 

te;J nfhz;L ,Ug;gjhy; ,f;fUtpfSf;F mq;F ey;y re;ijaPL tha;g;G ,Uf;fpwJ 

vd;W epidf;fpNwhk;. MfNt vq;fs; fk;ngdpapd; rhHghfj; Jzp Jitf;Fk; fUtpfis 

tpw;f jdp cupik ngw;W Kftuhf ePq;fs; nray;gl tpUk;GfpwPHfsh? vd;gijj; 

njupag;gLj;jTk;. 

vq;fs; Jzp Jitf;Fk; fUtpfSf;F mjpfj; Njit ,Ug;gjhy;  ,f;fUtpapidj; 

jhq;fs; jq;fs; gFjpapy; tpw;f mjpfr; rpukk; ,Uf;fhJ vd;W epidf;fpNwhk;. 

,t;tifapy; jq;fs; Kaw;rpf;F cWJizahf ,Uf;f> ehq;fs; xU tpsk;guj; jpl;lj;ij 

,j;Jld; mDg;gpAs;Nshk;. ,j;jpl;lj;jpid mgptpUj;jp nra;Ak; Nehf;fpy; VNjDk; 

khw;wq;fs; my;yJ NtW Nahridfs; ,Ug;gpd;> mitfis vq;fs; guprPyidf;F vOjp 

mDg;Gq;fs;. 

    jq;fSila Nkw;ghHit kw;Wk; fl;Lg;ghl;Lld; ,aq;fty;y fhl;rpafk; xd;wpid 

vq;fs; nrytpy; mikf;f vz;zpAs;Nshk;. ,f;fhl;rpafj;jpy; vq;fs; nghUl;fis 

tpw;gid Cf;Ftpg;gjw;fhf itf;f KbT nra;Js;Nshk;. 

   jq;fsplkpUe;J tuf;$ba vy;yh Mizfspd; $l;Lj;njhif kPJ 30% fopTj; 

njhifahf toq;fg;gLk;. ,j;njhiff;F 40 ehs; jtizapl;l tq;fp cz;bay; jq;fs; 

kPJ tiuag;gLk;. vq;fsJ rhHghd nray;ghl;by; Vw;gLk; midj;Jr; nryTfisAk; 

ehq;fs; Vw;Wf; nfhs;fpNwhk; vd;W cWjp $WfpNwhk;. 

   ,j;njhlHG ek; ,UtUf;Fk; epr;rakhfg; gadspf;fty;yjhf ,Ug;gjhy;> jq;fs; 

gjpy; fpilj;jgpd;> ,jw;fhd xg;ge;jj;ij jahupj;J jq;fspd; Vw;gpw;F mDg;gp 

itf;fpNwhk;. 

      jq;fs; cz;ikAs;s> 

      nr.nre;jpy; 

     tpw;gid Nkyhsh;. 

,izg;G: tpsk;guj; jpl;lk; 

tpahghu Rw;wwpf;iff; fbjq;fs; (Business Circular Letters) 

“jukpy;yhj Rw;wwpf;iff; fbjq;fs; ed;kjpg;igf; nfLf;Fk;” 

          xU epWtdj;jpy; epfOk; Kf;fpa khw;wq;fisNah mit gw;wpa 

nra;jpfisNah tptuq;fisNah kw;wtUf;Fj; njuptpf;f gy topfs; cs;sd. ,t;tif 

khw;wq;fis Ms; %ykhfNth> mwptpg;Gfs; %ykhfNth> nra;jpj;jhs;> gj;jpupf;if 
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thapyhd tpsk;guq;fs; %ykhfNth> Rw;wwpf;iff; fbjq;fs; %ykhfNth 

njupag;gLj;jyhk;. Rw;wwpf;if kly;fs; vd;gd xNu nra;jpia gy egHfSf;F my;yJ 

gy epWtdq;fSf;F xNu rkaj;jpy; njuptpf;f Ntz;b vOjg;gLk; kly;fs; MFk;. 

Rw;wwpf;iff; fbjq;fs; mDg;gg;gLk; R+o;epiyfs;  

1. Gjpa njhopiyj; njhlq;Fk; nghOJ 

2. epWtd mikg;gpy; khw;wk; nra;Ak; nghOJ 

3. Gjpa ruf;Ffis mwpKfg;gLj;Jk; NghJ 

4. tpiy khw;wq;fs; Vw;gLk; NghJ 

5. Njq;fpa ruf;FfisNah my;yJ gioa ruf;FfisNah rYif tpiyapy; tpw;f 

KidAk; nghOJ 

$l;lhz;ik njhlHghd Rw;wwpf;iff; fbjq;fs; 

1. Gjpa $l;lhspiar; NrHf;Fk; nghOJ 

2. gioa $l;lhsp tpyFk; NghJ 

3. $l;lhsp xUtH ,wf;Fk; nghOJ 

4. $l;lhz;ikiaf; fiyf;Fk; nghOJ 

5. $l;lhz;ikiaf; fk;ngdpahf khw;Wk; NghJ 

fk;ngdp njhlHghd Rw;wwpf;iff; fbjq;fs;    

1. fk;ngdpapd; ngaH 

2. fk;ngdpapd; fzf;fhz;L khWk; NghJ 

3. fk;ngdpapd; jpl;lq;fspy; khWjy; Vw;gLk; NghJ 

4. Mz;Lf; fzf;Ffspy; cs;s gpiofis ePf;Ftjw;F 

5. nghJ kf;fsplkpUe;J itg;Gfs; ngWk; NghJ 

 

Gjpa fpis jpwg;G 

 

 kzp Maj;j Milafk; 

       28> vopy; tPjp> 

      Nfhit> 

       Vg;uy; 20> 2016. 

jpUthsHfs; kzp Jzpafk;> 

612> ,uj;jpdk; rhiy> 

Nfhit. 
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md;GilaPH> 

efupd; tlgFjapy; vq;fs; ruf;fpw;Nfw;gl;Ls;s mNkhf tuNtw;gpd; fhuzkhf  

mg;gFjpapy; xU jdpf;fpisia 32> ,uhkd; rhiyapy; Jtf;Ftjpy; ngU kfpo;r;rp 

milfpNwhk;. ,jd; epUthfpahf jpU.RFkhH nghWg;Ngw;fpwhH. 

 

   fle;j fhyj;jpy; cq;fSf;F jpUg;jpfukhfNt ehq;fs; Nrit nra;J te;j NghjpYk; 

,f;fpisj; jpwg;gpd; %ykhf mNj rpwg;ghd Nritia ,d;Dk; tpiuthfr; nra;a 

KbAk; vd;W ek;GfpNwhk;. ,f;fpis Nk> 2016 md;W jpwf;fg;gLfpwJ. vdNt 

mj;Njjpf;Fg; gpd; mDg;gg;gLk; ruf;Ffis> tzpf tprhuiz kly;fs; Mfpatw;iw 

mf;fpisf;Nf mDg;Gk;gb Ntz;LfpNwhk;. 

 

,Jehs; tiu ePq;fs; vkf;fspj;j Mjutpw;F ed;wp $Wk; tifapy;> ,dp 

tUq;fhyj;jpYk; mNj msT njhlHe;J ePbf;f Ntz;Lnkd Ntz;bf; Nfl;Lf; 

nfhs;fpNwhk;. vq;fSila rpwe;j Nrit cq;fSf;F vg;nghOJk; cz;nldf; $wp 

Kbf;fpNwhk;. 

      jq;fs; cz;ikAs;s> 

    kzp Maj;j Milafj;jpw;fhf                            

khzpf;fk; 

 

tq;fp kly;fs; (Banking Letters) 

,d;iwa njhopw;Jiwapy; tq;fpfs; Mw;Wk; gzpapid ehk; midtUk; mwpNthk;. ehL 

KOtjpYKs;s rpW Nrkpg;ghsHfspypUe;J ngUk; Nrkpg;ghsHfs; tiu midtuplKk; 

cs;s Nrkpg;Gfs; gadw;W tplhky; mtw;iw xd;W jpul;b> njhopy; tzpf tsHr;rpf;Fk; 

gpw Kd;Dupikj; JiwfSf;Fk; FWfpa  fhy kw;Wk; kj;jpa fhyf; fld; trjpfis 

mspj;J ehl;bd; nghUshjhu tsHr;rpf;F ngUk; gzpahw;Wgit tzpf tq;fpfshFk;. 

tq;fp kly;fs; %tifahfg; gpupf;fyhk;> mit> 

1. tq;fpaUf;Fk; thbf;ifahsUf;FkpilNaahd kly;fs; 

2. tq;fpapd; jiyik mYtyfj;jpw;Fk;> mjd; gpw fpisfSf;Fk; ,ilapy; 

vOjg;gLk; kly;fs; 

3. xU tq;fpaH kw;nwhU tq;fpaUf;F vOJk; kly;fs; 

 



46 
 

jdJ fzf;fpy; tq;fpaH ,ioj;jpUf;Fk; gpioiar; Rl;bf;fhl;b vOJk; GfhHf; 

fbjk;. 

 

     99> muR mYtyh; FbapUg;G 

      jpUNtlfk;> 

      nrg;lk;gH 11> 2013. 

NkyhsH> 

,e;jpad; tq;fp> 

jy;yh Fsk; fpis> 

kJiu. 

 

md;Gs;s Iah> 

vdJ Nrkpg;G tq;fpf; fzf;fpd; (vz;  123) nry;NyLg; Gj;jfj;ij rupghHf;ifapy;> 

jhq;fs; ,ioj;jpUf;Fk; xU gpioiaf; fhz NeHe;jJ. ,k;khjk; 5-k; Njjpapy; vdJ 

fzf;fpy; nrYj;jg;gl;l &gha; ,UE}w;W Ik;gjpw;fhd tuT gjpT nry;NyL Gj;jfj;jpy; 

,y;iy.khwhf> vdJ fzf;fpy; ,Nj njhiff;F ,Nj Njjpapy;> gw;Wg; gjpT vd;W 

nry;NyL Gj;jfj;jpy; fhzg;gLfpwJ. ,j;Njjpapy;> ,J Nghd;w njhifia 

fzf;fpypUe;J vLf;ftpy;iy. 

 vdNt> tuTg; gjpTf;Fg; gjpyhf> gw;Wg; gjpitg; gpioahf nry;NyLg; Gj;jfj;jpy; 

vOjpapUg;ghHfs; vd vz;ZfpNwd;. 

   ,g;gpioia cldbahfr; rupnra;J> rupahd ,Ug;Gj; njhifiaf; fzf;fpy; 

fhz;gpf;FkhW NfhUfpNwd;. Njitahd jpUj;jj;jpw;fhf> ,j;Jld; vdJ nry;NyLg; 

Gj;jfj;ijAk; ,izj;J mDg;gpAs;Nsd;. 

 

      jq;fs; cz;ikAs;s> 

      rgh.rq;fu%Hj;jp. 

 

,izg;G: nry;NyLg; Gj;jfk;. 
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GfhUf;fhd gjpy; fbjk;. 

 

,e;jpad; tq;fp 

 

      48> jy;yhFsk;> 

      kJiu. 

      nrg;lkgH 18> 2013. 

 

jpU. Rgh.rq;fu%Hj;jp> 

99> muR mYtyH FbapUg;G> 

jpUNtlfk;. 

 

md;Gs;s Iah> 

 

      jq;fsJ Nrkpg;Gf;fzf;fpy; Vw;gl;Ls;s gpiof;F tUe;JfpNwhk;. 

 

fzf;F gjpTfisr; rupghHf;ifapy;> jq;fsJ fzf;fpy; tuTg; gjpT &.250/-f;Fg; 

gjpyhf> ftdf;Fiwtpd; fhuzkhf gw;Wg; gjpT mNj njhiff;F 

vOjg;gl;Ls;sJ.,g;gpioia cldbahf rupnra;J jq;fsJ nry;NyLg; Gj;jfj;jpYk; 

jpUj;jp vOjg;gl;Ls;sJ.nry;NyLg; Gj;jfj;ijj; jdpahfj; jq;fSf;F ,d;W 

mDg;gpAs;Nshk;. 

vt;tsT ftdj;Jld; nray;gl;lhYk;> ,J Nghd;w gpiofs; vg;nghOJk; Vw;gLfpd;wd. 

vdpDk; ,J Nghd;w gpiofs; ,dp Vw;glhj tz;zk; ftdpj;Jf; nfhs;fpNwhk; vdj; 

jq;fSf;F cWjp $WfpNwhk;. 

 

    jq;fSf;F Vw;gl;l rpukj;jpw;F tUe;JfpNwhk;. 

 

      jq;fs; cz;ikAs;s> 

      Rg.eNlrd;> 

      NkyhsH> 
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muRldhd fbjg; Nghf;Ftuj;J (Correspondence with the Government) 
 

fbjg; Nghf;Ftuj;jhdJ tzpfj;jpd; mbg;gilapy; thq;FgtHf;Fk; tpw;gtUf;Fk; 

,ilapy; Vw;gLk; eltbf;iffisf; nfhz;ljhf mike;jJ. Mdhy; me;eltbf;iffis 

rupahd Kiwapy; nray;gl murpd; eltbf;iffSk; fl;Lg;ghLfSk; kpfTk; mtrpak; 

tha;e;jjhff; fUjg;gLfpd;wJ. murpd; eltbf;iffs; rl;lq;fis ,aw;Wjypd; %yKk; 

mtw;iw khw;Wif nra;J Mtz nra;tJ Nghd;witahFk;.,q;qdk; rl;ljpl;lq;fs; 

tFg;gjhy; jtwpioj;Njhiu jz;lidf;Fs;shf;fTk;> jtwpdhy; mtjpAWNthUf;F jf;f 

toptif nra;tJk; murpd; jiyaha flilahFk;.,e;epiyapy; Vw;gLk; khw;wq;fs; 

murpd; njhlHG nfhz;Ljhd; Mtz nra;a KbAk;. 

[ 

ghHry; NrHf;fg;glhjJ Fwpj;J mQ;ry; mYtyfj;jpw;F tprhuiz kly; vOJjy;. 
 

ghHj;jrhujp epWtdk; 

     26. uhkfpU];zh rhiy> 

     mgpuhkpGuk;> 

     nrd;id – 600 018. 

     mf;NlhgH 29> 2013. 
 

mQ;ry; Nkyjpfhup> 

mgpuhkGuk; mQ;ry; mYtyfk;> 

nrd;id -  600 018. 
 

Iah> 

ehq;fs; mf;NlhgH 20k; ehsd;W jq;fs; mYtyfj;jpd; %ykhf rhk;gy; epw fl;Lkj;jpy; 

fiyr;rpwg;G tha;e;j nts;sp [hb ghHry; xd;iw jpU.Nfhtpe;j; ne.360> f];J}upgha; 

rhiy> gk;gha; vd;w Kftupf;F mDg;gpapUe;Njhk;. Mdhy; vk; thbf;ifahsH mf;NlhgH 

28-k; ehspl;l fbjj;jpy; Nkw;$wg;gl;l ghHry; te;J Nrutpy;iy vd;W Fwpg;gpl;Ls;shH. 

vdNt> jhq;fs; tprhuiz nra;J>  vq;fSf;F Kbitj; njuptpf;FkhW Ntz;LfpNwhk;. 

ehq;fs; Nkw;$wg;gl;l ghHry; mDg;gpajw;fhd mQ;ry; rhd;wpjio ,q;F 

,izj;Js;Nshk;. 

      jhq;fs; cz;ikAs;s> 

      ghHj;jrhujp epWtdk;> 

      V.,uhjhfpU];zd; 

      NkyhsH. 

 

,izg;G : xd;W kl;Lk; 
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Nghf;Ftuj;J kly;fs ;(Transport Letters) 

Nghf;Ftuj;J thfdq;fisg; nghJthfdq;fs; vd;Wk; jdpahH thfdq;fs; vd;Wk; 

,Utifahfg; gpupf;fyhk;. nghJ thfdq;fs;> nghJ kf;fspd; ruf;Ffis NtWghbd;wp 

mjw;Fz;lhd fl;lzj;ij tR+ypj;J Vw;wpr; nry;tH. Mdhy; jdpahH thfdq;fs; 

jdf;Fj; Njitahd thbf;ifaupd; ruf;if Vw;wpr; nry;tH. nghJ thfdq;fs; ftdf; 

Fiwtpdhy; Vw;gLk; el;lq;fSf;Fk; my;yJ NtWtpjkhd topapy; Vw;gLk; ruf;fpog;G 

Nghd;wtw;wpw;Fk; nghWg;Ngw;f Ntz;Lk;. jdpahH thfdq;fs; jq;fsJ ftdf; 

Fiwtpdhy; Vw;gLk; el;lj;jpw;F kl;Lk; nghWg;Ngw;gH. el;;l ,og;G my;yJ Nrjk; 

Vw;gl;lTld; thfd cupikahsUf;Fj; njuptpf;f Ntz;Lk;. ,y;iynadpy; ,og;gpw;F 

mtHfs; nghWg;Ngw;fkhl;lhHfs;.  

mDg;GeH ruf;Ffis mDg;gPL nra;tjhf kly; vOJjy;. 

   f];J}up uhkd; epWtdk; 

        17> ghujpahH rhiy> 

     jpUty;ypf;Nfzp> 

      nrd;id – 5. 

      Vg;uy; 19> 2004. 

jpUthsHfs; ehNfe;jpuh epWtdk;> 

Nkhl;lhH thfdg; nghUs;fs; tpahghuk;> 

20> ky;Ny];tuk; rhiy> 

Kk;ig– 20. 

md;GilaPH> 

jq;fs; Miz vz;:2892 
 

ehq;fs; fpU];zh Nuhl;Nt]; epWtdj;jpd; %yk; ,uz;L kug; ngl;bfspy; Nkhl;lhH 

thfdg; nghUl;fisapl;L jq;fs; epWtdj;jpw;F mDg;gPL nra;Js;Nshk;vd;gij 

kfpo;r;rpAld; njuptpj;Jf;nfhs;fpNwhk;. 

 

ehq;fs; nghUl;fis fl;Lkk; nra;tjw;FKd; ed;whf Nrhjidapl;L fl;Lkk; 

nra;Js;Nshk;. mit ed;Kiwapy; te;jilAk; vd;Wk; ek;Gfpd;Nwhk;. ruf;Ffisg; 

ngw;wTld; Nrhjidapl;L Nrj Nkw;gl;bUe;jhy; vq;fSf;Fk;> thfd epWtdj;jpw;Fk; 

cldbahf fbjnkOJkhW Ntz;LfpNwhk;. 

      jq;fs; cz;ikAs;s> 

       N[.uhk;> 

       NkyhsH. 
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fhg;gPl;L kly;fs;(Insurance Letters) 

fhg;gPL vd;gJ ,U egHfSf;fpilNa Vw;gLk; xg;ge;jk; MFk;. ,jpy; xUtH fhg;gPL 

nra;gth; vd;Wk;> kw;nwhUtH fhg;gPL ngWeH vd;Wk; miof;fpd;Nwhk;. xU Fwpg;gpl;l 

nraypd; fhuzkhf Vw;gLk; el;lj;ij <l;LWjp nra;jjhf cWjp $w Ntz;Lk;. 

,t;nthg;ge;jg; gj;jpuj;ijj; jpl;lhtzk; vd;Wk;> fhg;gPL nra;gtUf;Ff; nfhLf;fg;gLk; 

rYifg; gzk; vd;Wk; fhg;gPl;bd; mbg;gilg; nghUs; el;lr;rk; vd;Wk; toq;Ffpd;Nwhk;. 

fhg;gPl;bd; mbg;gilf; $Wfs; 

1. ed;dk;gpf;if (Utmost Good Faith) 

2. el;l <L (Indemnity) 

3. fhg;gPL nra;jF cupik (Insurance Interest) 

fhg;gPl;bd; tiffs; 

1. Mas; fhg;gPL (Life Insurance) 

2. jPf;fhg;gPL (Fire Insurance) 

3. fly; fhg;gPL (Marine Insurance) 

jPf;fhg;gPL nra;AkhW Nfl;L kly; vOJjy;. 

uhzp gHdpr;rH epiyak; 

1>Nkykhrp tPjp>

 kJiu. 

Vg;uy; 16>2018 

epA+ ,e;jpah fhg;GWjp epWtdk;> 

88> muz;kidr; rhiy> 

kJiu– 1. 

 

md;GilaPH> 

   vq;fSila tpw;gidf; $lj;jpYk;> fpl;lq;fpapYk;> cs;s kur; rhkhd;fis jq;fs; 

epWtdj;jpy; fhg;gPL nra;a tpUk;Gfpd;Nwhk;.vq;;fs; fpl;lq;fpahdJ 58> Nkykhrp tPjp> 
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kJiu – 1-y; cs;sJ. ruf;fpd; kjpg;ghdJ &.50>000/- MFk;.jhq;fs; ruf;Ffis 

fhg;GWjp nra;AkhW Nfl;Lf; nfhs;fpd;Nwhk;. 

      jq;fs; cz;ikAs;s> 

          gp.,uj;jpdk;> 

      NkyhsH. 

 

muRj; Jiw rhHe;j fbjq;fs; (Correspondence with Government Department) 

fpuhkj;jpw;F Ntz;ba trjpfisf; Fwpj;Jf; fbjk; xd;iw voJf.  

(Facilities to Improve the Village) 

mDg;Geh; 

fpuhkthrpfs;> 

nts;SH fpuhkk>; 

rptfhrp Cuhl;rp xd;wpak;> 

ngWeH : 

  MizaH> 

rptfhrp Cuhl;rp xd;wpak;> 

rptfhrp> 

kjpg;gpw;Fupa Iah> 

     jq;fs; fpuhkj;jpy; rpy trjpfs; Nfhup ,t;tpz;zg;gj;ij jq;fSf;Fg; gzpe;J 

mDg;GfpNwhk;. 

vq;fs; fpuhkj;jpd; kf;fs; njhif 750 MFk;. Cuhl;rp kd;wj;jpd; Mz;L tUkhdk; RkhH 

&.50. FbePh trjpf;fhf Cupy; ,uz;L fpzWfNs cs;sd. ,f;fpzWfspy; Nghjpa ePH 

trjp fpilahJ. jw;NghJ tay;Gwq;fspYs;s fpzWfSf;Fr; nrd;W ePH vLj;J 

tUfpNwhk;. vq;fs; thl;lj;ijg; Nghf;fp> tWikia ePf;fpl vq;fs; fpuhkj;jpy; FbePH 

Nky;epiy; njhl;b xd;W fl;b cjTkhW Nfl;Lf; nfhs;fpNwhk;. 

vq;fs; fpuhkj;jpypUe;J Rkhh; 1fp.kP. njhiytpYs;s neLQ;rhiyia ,izf;Fk; 

fpuhkrhiy Mq;fhq;Nf gOjile;jpUf;fpwJ.,jdhy; Nghf;Ftuj;J kpfTk; ,ilA+whf 

,Uf;fpwJ. ,ij nrg;gdpl;Lr; rpw;Nwhilfs; ,Uf;Fkplj;jpy; fz;kha;fSk; fl;bj; 

jUkhW md;Gld; Nfl;Lf; nfhs;fpNwhk;. 
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vq;fs; fpuhkj;jpy; FbePH trjp kpff; FiwT. vdNt FbePH Nky; epiyj; njhl;b (Over 

Head tank) xd;W fl;b Mq;fhq;Nf Foha;fs; epWTkhW Nfl;Lf; nfhs;fpNwhk;. 

     jq;fs; cz;ikAs;s> 

      fpuhkrhrpfs; 

     jiytH:gp.mnyf;rhz;lH 
 

 

 

$l;LwTr; rq;fk; xd;iwj; Njhw;Wtpj;jy; gw;wpj; Jizg; gjpthsH mtHfl;Fkly; xd;iw 

vOJf. (Requesting the Deputy Registrar to establish the Co-operative Society) 

mDg;GeH 

jpU.Q.[hd;>vk;.V., gpb. 

Kjy;tH 

nkupl; jdpg; gapw;rpf; fy;Y}up 

tpUJefH. 

ngWeH 

$l;LwTr; rq;fq;fspd; Jizg; gjpthsH 

njw;F tl;lk; 

kJiu. 

 

ehs;:Vg;uy; 12> 2004. 

 

Iah> 

   nghUs;:  nkupl; fy;Y}up khztHfs; $l;LwTr; rq;fk; epWTjy; - gw;wp 

          ekJ ,e;jpag; gpujkupd; 20 mk;rj; jpl;lj;jpd; fPo; 1000 khztHfl;F 

mjpfkhf cs;s fy;Y}upfspy; khztH $l;LwTr; rq;fq;fs; Jtq;fg;gLfpd;wd. 

 vq;fs; fy;Y}upapd; khztHfspd; vz;zpf;if 1500 Mf ,Ug;gjhy;> ehq;fSk; khztH 

$l;LwTr; rq;fk; xd;iwj; Jtq;f ,Uf;fpNwhk;. 

 jhq;fs; ,r;rq;fk; Jtq;fj; Njitahd tptuq;fis mspg;gJld;> mjw;fhd tpz;zg;gg; 

gbtj;ijAk; mDg;GkhW Ntz;LfpNwhk;. 

       jq;fs; cz;ikAs;s> 

        gp.[hd; 

        Kjy;tH 
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gFjp– 5 

muRj; Jiwr; rhHe;j fbjq;fs; 

epWkr; nrayupd; fbjq;fs; 

  gq;FjhuUld; ,af;FeHfSld; nrayupd; fbjj; 

njhlHGfs; 

 epWkf; $l;lk; 

  jPHkhdq;fs; 

  epfo;r;rpf; Fwpg;G jahupj;jy; 

  mwpf;if jahupj;jy; 

  jdpegH mwpf;if 

  FO mwpf;if 

  mq;fhb mwpf;if 

  Gs;sp tpguf; Fwpg;gpypUe;J mwpf;if jahupf;Fk;  

 Kiwfs;. 
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nrayhz;ik kly;fs; (Secretarial Correspondence) 

  „xU ey;y nrayiu mtH vOJk; fbjj;jpd; %ykhf mwpayhk;‟ 

nrayH vDk; nrhy; nrfnul;up (Secretary) vd;w Mq;fpyr; nrhy;ypd; nkhop 
ngaHg;ghFk;. ,r;nrhy;yhdJ ,yj;jpd; nkhopapy; ,Ue;J Mq;fpyj;jpy; GFe;j xU 
,ilr;nrhy; MFk;. Kjd; Kjypy; epWtdj;jpd; ,ufrpaq;fis ghJfhg;Nghiu ,r;nrhy; 
Fwpj;jJ. fhyg;Nghf;fpy; epWtdj;jpd; fzf;fiuAk; nra;jpj; njhlHghsiuAk; Fwpf;f 
rpy rkaq;fpsy; ,r;nrhy; gad;gl;lJ. 

1. ,af;FeHfNshL njhlHG nfhs;Sk;NghJ vOJk; fbjq;fs; 
2. gq;FjhuHfNshL njhlHG nfhs;Sk;NghJ 
3. nghJ kf;fNshL njhlHG nfhs;Sk;NghJ 
4. mYtyfg; gzpahsHfSld; njhlHG nfhs;Sk;NghJ 

,af;Feh;fNshL njhlh;G nfhs;Sk;NghJ vOJk; fbjq;fs;  

fk;ngdpr; nrayuhdth; ,af;fFeh;fspd; KftuhfTk; CopauhfTk; gzpahw;w 
Ntz;ba flikapUg;gjhy; ,af;Feh;fSld; njhlh;G nfhs;Sk;NghJ mikjpahfTk;> 
cz;ikahfTk;> cWjpahfTk; nra;Ak; gzpapy; ftdk; kpff; nfhz;Lk; tpsq;f 
Ntz;Lk;. 

rpy rkaq;fspy; mDgtkpy;yhj ,af;Feh;fs; ,af;Feuitapy; ,lk; ngwpd; 
mth;fs; nrayh;fspd; jatpy; ,af;f Ntz;ba mtrpaNkw;gLk;. mJ rkak; nrayUf;F  

mjpf kjpg;Gk;> mjpfhuKk; te;j NrUtJ ,ay;G. vdpDk; vf;fhyj;Jk; mth; 
,af;Feh;fSf;Ff; fl;Lg;gl;lth; vd;gjid kwf;ff; $lhJ. fk;ngdpapd; ,af;Feh;fs; 
Nghjpa fy;tp mwpT ,y;yhkYk;> Kw;Nghf;fhd ehfhPf vz;zk; ,y;yhjtuhf ,Ue;jhy;> 
nrayh; fk;ngdp epUthfj;jpy; mth;fl;F topfhl;bahf tpsq;f Ntz;Lk;. 

nghJthf nrayh; fPo;f;fz;l fhhpaq;fs; rk;ge;jkhd ,af;Feh;fSld; njhlh;G 
nfhs;s Ntz;b tuyhk;. 

1. ,af;Feh; mit $l;lq;fSf;fhd mwptpg;G nfhLf;Fk; NghJ 
2. $l;lq;fSf;F tuhj ,af;Feh;fs; $l;l eltbf;ifiag; gw;wpa tptuq;fisf; 

Nfl;L vOJk; fbjq;fSf;Fg; gjpy; vOJk; fbjq;fSf;Fg; gjpy; vOJk; 
nghOJ. 

3. $l;lq;fspd; epfo;r;rp epuypy; cs;s Kf;fpakhd fhhpaq;fisg; gw;wp tpsf;Fk; 
NghJ. 

4. fk;ngdpapd; xg;ge;jq;fspy; ,af;Feh;fs; gadhspfshf ,Ue;jhy; mit gw;wp 
tprhhpf;Fk; fbjq;fs; vOJk; NghJ. 

5. fk;ngdpapd; $l;lq;fSf;fhd epfo;r;rp epuypy; Gjpa jPh;khdq;fisr; 
Nrh;f;fr;nrh;d;djw;F ed;wp $Wk;NghJ my;yJ mJ gw;wpa fk;ngdpj; 
jiythpd; vz;zj;ij ,af;Feh;fSf;Fj; njhptpf;Fk; NghJ. 
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gq;Fjhu;hfNshL njhlh;G nfhs;Sk; NghJ 

  gq;Fjhuh;fs; fk;ngdpapd; cz;ikahd chpikahsh;fs;. vdNt 
mth;fsplk; gzpTk;> ghpTk;> fhl;l nrayh; kpfTk; flikg;gl;Ls;shh; gq;Fjhuh;fs; 
tpLtpf;Fk; fbjq;fSf;F jpwikAlDk; rhJhpakhfTk; gjpyspf;f Ntz;Lk;. 
gq;Fjhuh;fspd; epahakhd Iaq;fisg; Nghf;Ftjpy; jtNwJk; ,y;iy. Mdhy; mNj 
rkak; rpy Kiwa;ww Ntz;LNfh;s; kw;Wk; ,ufrpakhd nra;jpfis;f; Nfhhp tUk; 
fbjq;fSf;F nrtpkLf;fhky; mtw;iw cWpjAld;  kWg;gJ eyk;. Vnddpy; ,t;tifr; 
nra;jpfisj; jq;fsJ nrhe;j eyDf;fhf ve;j xU jdpg;gl;l egUk; Kd;$l;bNa ngw 
chpikapy;iy. ,t;tifr; nra;jpfs; midj;Jk; vy;yh gq;Fjhuh;fSf;Fk; 
xl;Lnkhj;jkhf XNu rkaj;jpy; mwptpf;fg;gl Ntz;ba xd;whFk;. ,t;tif fbjq;fs; 
nghJthf fk;ngdpapd; ,yhg tpfpjj;ij Kd;Ng $Wk;gbAk;> ,af;Feh;fspd; kh;wwk; 
gw;wpAk;> fk;ngdpapd; njhopw; nfhs;ifapy; Vw;glg; NghFk; khWjy;fs; gw;wpAk; 
fk;ngdpfspd; ,izg;gpidg; gw;wpa Kd; mwptpg;Gf; NfhhpAk; ,Uf;fyhk;. 

 

 ,t;tiff; fbjq;fs; nghJthf fPo;f;fz;l fhhpaq;fSf;fhf tiuag;glyhk;. 

1. fzf;F VLfs; kw;Wk; gjpT VLfisg; ghh;itapl gq;Fjhuh;fs; tpUg;ge; 
njhptpj;jYf;Fg; gjpy; vOJk; NghJ. 

2. mwpf;iffs; te;J Nrutp;iynad;Wk;> Fiwthd ,yhg <T mspf;fg;gLfpd;wJ 
vd;Wk; tUk; Gfhh; fbjq;fSf;Fg; gjpy; vOJk; NghJ. 

3. gq;F tpz;zg;gq;fis Vw;W gq;Ffs; xJf;Fk;NghJ kw;Wk; tpz;zg;gq;fis 
Vw;fhky; ,Uf;Fk; NghJk;. 

4. fk;ngdpapd; Kd;Ndw;wk;> ,yhgk; <l;Lk; jpwd; Mfpait gw;wp tUk; 
tpdhf;fSf;Fg; gjpy; vOJk; NghJk;. 

5. $l;lq;fSf;F mwptpg;G mDg;gg;gLk; NghJ. 

 

nghJ kf;fNshL njhlh;G nfhs;Sk; NghJ 

 nghJ kf;fs; vd;gJ fk;ngdpapd; tUq;fhy gq;Fjhuh;fSk; ,f;fhy kw;Wk; 
tUq;fhy thbf;ifahsh;fisAk; jd;dfj;Nj nfhz;l mikg;ghFk;. vdNt ,th;fSld; 
njhlh;G nfhs;Sk; NghJ fk;ngdp nrayh; gzpthfTk; rhJhpakhfTk; ele;J nfhs;s 
Ntz;Lk;. fk;ngdp nrayuhdth; nghJkf;fs; njhlh;G mjpfhhpahfTk;> nra;jp 
ntspapLNthuhfTk; tpsq;Ftjhy; ,th; nghJ kf;fSld; nfhs;Sk; njhlh;G> el;ig 
tsh;f;ff; $bajhfTk; fk;ngdpapd; ed;kjpg;ig mjpfhpf;fty;yjhfTk; ,Uf;f Ntz;Lk;. 
nghJ kf;fspd; nra;jp Mh;tj;jpdhYk; rpytif Muha;r;rpfSk; nra;jp Nrfhpf;Fk; 
nghUl;L tpguq;fs; NfhhpAk; fbjq;fs; tuyhk;. mtw;wpw;F mspf;fg;gLk; gjpy;fs; 
fk;ngdpapd; kjpg;ig vt;tifapYk; Fiwf;fhky; ,Uf;f Ntz;Lk;. 

 ,t;tiff; fbjq;fs; fPo;f;fz;l rkaq;fspy; tiuag;glyhk;. 

1. gq;F tpz;zg;gq;fis Vw;W gq;Ffis xJf;Fk; NghJ my;yJ epuhfhpf;Fk; 
NghJ. 

2. Mz;L mwpf;if> ,af;Feh; mwpf;if> jiyth; ciu efy;fs; Nghd;wit 
Ntz;btUk; fbjq;fSf;Fg; gjpy; vOJk; NghJ. 
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3. nra;jpj;jhs;fspy; MrphpaUf;fhd fbjq;fs; gFjpf;F fbjq;fs; gFjpf;F 
fbjq;fs; tiuag;gLk; NghJ. 

 

mYtyfg; gzpahsh;fSld; njhlh;G nfhs;Sk;NghJ 

 mYtyfg; nghWg;ghsh; vd;w fhuzj;jpdhy; nrayh; fk;ngdpapd; mYtyf 
Copaiuf; fl;Lg;gLj;jTk; top elj;jpr; nry;yTk; mjpfhuk; ngw;wtuhfpwhh;. fk;ngdp 
mYtyhpd; KO xj;Jiog;gpd;wp ,th; jd;Dila nghWg;Gf;fisr; rhptu eph;tfpj;Jr; 
nry;y ,ayhJ. vdNt> ,th;fSf;F vOjg;gLk; fbjq;fs; kdpjhgpkhdj;Jld; 
rpf;fy;fisj; jPh;f;fFk; Nehf;FlDk; mNj Ntisfspy; mYtyhpd; Nfhhpf;if 
Nghd;wtw;iw ,af;Feuitapd; ftdj;jpw;F mDg;gp itj;jy; mth;fSila 
vz;zq;fis ntspg;gLj;Jjy; Nghd;w fhhpaq;fisAk; nra;a Ntz;bapUf;Fk;. jd;fPo; 
gzpahw;Wk; mYtyh;f;F fbjq;fs; mDg;Gk; NghJ mit njspthfTk; 
Fog;gkpy;yhkYk; xNu xU nghUs; juf;$bajhfTk; ,Uf;f Ntz;Lk;. 

 

    ,t;tiff; fbjq;fs; nghJthf 

1. gzpahsUf;F Cjpa cah;T NfhhpAk; ey;y gzpahw;Wr; #oiy Vw;gLj;j 
NfhhpAk; ,yhgg; gq;F NfhhpAk;> mjpf trjpfs; NfhhpAk; tUk; Nfhhpf;if 
kDf;fSf;Fg; gjpy; vOJtjhf ,Uf;fyhk; 

2. mYtyf Copahpd; Gfhh; fbjq;fSf;Fg; gjpy; $Wtjhf ,Uf;fyhk;. 

 

nrayh; fbjk; tiuAk; NghJ jtph;f;fg;gl Ntz;bait: 

1. vg;NghJk; xNu fhuzj;ijf; nfhz;Lk; xU jdpg;gl;l gq;Fjhuh;fSf;F 
,ufrpakhd fhhpaq;fisNah my;yJ nra;jpfis Kd;$l;bNa juhky; 
,Uj;jy; ey;yJ. 

2. Rpy Kiwaw;w Nfhhpf;iffs; tUk;NghJ mtw;iw Kfj;jpyiwe;jhw; Nghy; 
kWf;fhky; mNj rka;k rhkh;j;jpakhfTk;> rhJhpakhfTk;> jtph;j;J 
mth;fSf;F mikjpahf kw;Wk; cWjpahd Kiwapy; gjpyspf;f Ntz;Lk;. 

3. jpwik> mwpT> ehfhPfk;> Kd; mDgtk; ,y;yhj ,af;Feh;fSf;F mDg;Gf; 
fbjq;fs; mth;fSila ,ayhikia vLj;Jf; fhl;LtjhAk; mth;fSila 
kdj;jpidg; Gz;gLj;JtjhfTk; ,Uf;ff; $lhJ. 

4. fbjq;fs; %ykhf mYtyh;fs; nra;Ak; jtWfis Rl;bf; fhl;Ltij tpl 
mth;fis Neubahf mioj;J mtw;iw Rl;bf; fhl;LtJ rpwe;jJ. 

5. fbjq;fs; tiuAk; NghJ ahUf;Fk; vt;tifapYk; jdpg;gl;l rYif kw;Wk; 
mD$yq;fs; fhl;lhky; ,Ug;gJ ey;yJ. 
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eilngwtpUf;Fk; ,afFeuitf; $l;lj;jpw;fhd epfo;r;rp epuy; mDg;Gjy;. 

 
mfkj; mz;L fk;ngdp (tiuaiw) 

      24> mf;fiur; rhiy> 
      mofhGup -8> 

      Vg;uy; 18> 2018 
jpUthsH rpf;fe;jH> 
70> fhQ;rpr; rhiy> 
nrQ;rp  - 6. 

md;GilaPH> 

 ekJfk;ngdpapd; ,af;Feuit $l;lk; ,k;khjk; 25Mk; Njjp rdpf;fpoik ekJ 
jiyikaYtyfj;jpy; fhiy 10 kzpf;F elf;ftpUf;fpwJ. mjw;fhd epfo;r;rp epuy; 
,f;fbjj;Jld; NrHf;fg;gl;Ls;sJ. 

 ,af;FeH mitapd; mwpf;ifapy; NrHg;gjw;fhf ,f;$l;lj;jpy; gzpahsUf;fhd 
,yhgg; gq;F rjtPjk; jzpf;ifahsH mwpf;ifapy; vOjg;gl;Ls;s tpdhtpw;fhd 
tpilfs; fk;ngdpapd; jw;nghOJ epiyik Mfpait jPHkdpf;fg;gltpUf;fpd;wd. vdNt 
ePq;fs; fz;bg;ghf ,f;$l;lj;jpw;F tuNtz;Lnkd;W ekJ jiytH tpUk;GfpwhH. 

 ,it Nghf ,yhgg; gq;Fr; rjtPjk; fhg;Gfs; kw;Wk; xJf;fpw;fhf xJf;f 
Ntz;ba njhif Mfpait jPHkhdpf;fg;gltpUf;fpd;wd. vdNt jaT nra;J 
,f;$l;lj;jpw;F te;jpUe;J jq;fsJ Nkyhd MNyhridfisj; je;J cjTk;gb Nfl;Lf; 
nfhs;fpNwd;. 

         jq;fs; cz;ikAs;s> 

         jpUts;Std;> 
         nrayH 

Mz;Lf; $l;lj;jpd; mwptpg;G  

fk;ngdp mwpf;if 

   ngq;f@h; cuj; njhopw;rhiy>  

  gjpT mYtyfk; 10/2 Mjtd; njU> 

      ngq;f@h; 560001 

1. ekJ fk;ngdpapd; 28tJ Mz;Lg; nghJf; $l;lk; tUk; Nk khjk; 27Mk; ehs; 
,uhrd; czT tpLjp 12 Njubr; rhiy ngq;f@h; 560002y; fhiy 11 kzpf;F 
eilngWk; vd;W kfpo;r;rpAld; mwptpf;fpNwhk;. $l;lj;jpd; Kiwahd mwptpg;G 
kw;Wk; tpsf;f mwpf;if> epfo;r;rp epuy; Mfpait xt;nthU cWg;gpdUf;Fk; 
jdpj;jdpNa gjpTj; jghypy; mDg;gg;gl;Ls;sJ. 

2. $l;lj;jpw;F tuKbahj mq;fj;jpdh;fs; jq;fSf;Fg; gjpyhf $l;lj;jpw;F fye;J 
nfhs;tjw;F gjpyhs; xUtiu epakpf;fyhk;. (,th; fk;ngdpapd; cWg;gpduhf 
,Uf;f Ntz;ba mtrpakpy;iy. mt;tpjk; gjpyhs; epakpf;f tpUk;Gk; 
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cWg;gpdh;fs; g+h;j;jp nra;j gjpyhs; gj;jpuj;ijAk; ,ju rhd;wpjo;fSld; 
Nrh;j;;J $l;lk; eilngWtjw;F 48 kzpNeuj;jpw;F Kd;ghf fk;ngdpapd; gjpT 
mYtyfj;jpw;F mDg;g Ntz;Lk;.  

3. cWg;gpdh;fspd; gjpTg; Gj;jfKk;> gq;F khw;wg; Gj;jfKk;> Nk khjk; 13Mk; 
NjjpapypUe;J Nk khjk; 27 Mk; Njjp tiu Kba itj;jpUf;fg;gLk; vd;W 
,jd; %yk; mwptpf;fg;gLfpwJ. 

4. ,Jehs; tiu jq;fSf;F jdpahd mwpf;if te;J Nruhj cWg;gpdh;fs; 
midtUk; fk;ngdpapd; gjpT mYtyfj;Jld; njhlh;G nfhs;s Ntz;Lk; vd 
Nfl;Lf; nfhs;sg;gLfpwJ. 

 

,af;Fehpd;; Mizg;gb 

       R.r.rPdpthrd; 

         nrayh;. 

 

,lk;: ngq;f@h; 

Ehs;:  23 Vg;uy;> 2004.          

  

 

 

  

 

jPHkhdq;fSk; epfo;r;rpf; Fwpg;Gfs; tiujYk;  

(Drafting of Resolutions and Minutes) 
 

 epfo;r;rpf; Fwpg;ghdJ Mz;L nghJf; $l;lj;jpYk;> ,af;FeHfs; $l;lj;jpYk; 
eilngWk; eltbf;iffisf; Fwpg;gjhFk;. ,jidNa eltbf;iff; Fwpg;ngd;Wk; 
toq;FtH. mjpfhug; G+Htkhf elf;Fk; epfo;r;rpfis kl;LNk ,jpy; Fwpg;gpl Ntz;Lk;. 
fk;ngdpr; rl;lk; 926-y; gpupT 193d; fPo; $l;lj; njhliuAk; eltbf;iffisAk; vt;thW 
elj;j Ntz;Lnkd;W $wg;gl;Ls;sJ.eltbf;iff; Fwpg;ghdJ $l;lj; njhlupy; nfhz;L 
tug;gl;L> Kbtpy; fhzg;gLk; xd;wpid rhuhk;rNkahFk;. ,e;epfo;r;rpf; Fwpg;Gfisg; 

gjpf;Fk; Gj;jfj;jpw;F epfo;r;rpf; Fwpg;NgL (Minuter Book) vd;W miof;fpd;Nwhk;. 
,f;Fwpg;Ngl;by; xt;nthU Vl;bYk; tupir vz; ,l;bUf;fNtz;Lk;. kw;Wk; eltbf;iff; 
Fwpg;ig $l;lk; ele;J Kbe;j 30 ehl;fSf;Fs; gjpa Ntz;Lk;. 

 

 

 



59 
 

$l;lq;fs; (Meetings) 

 fk;ngdpapd; ve;j xU gpur;ridiaAk; midtUk; $bg; Ngrp KbT fhz top 
tFg;gJ $l;lkhFk;. fk;ngdpapd; $l;lq;fspy; elf;Fk; eltbf;iffs; midj;Jk; 
jPh;khdq;fshf ,lk; ngWfpd;wd. jPh;khdq;fs; tpthjj;jpw;F tUKd; jPh;khd Nfhhpf;if 
vd;W miof;fpd;Nwhk;.  ahNuDk; jPh;khdj;ijf; nfhzu tpUk;Gk; gq;Fjhuh; ekf;Fhpa 
fUj;ijf; fk;ngdpf;Fj; njhptpj;J tpl Ntz;Lk;. mth; fUj;J epfo;r;rp epuypy; ,lk; 
ngw;w gpd; tpthjpf;fg;gLk;. 

 $l;lq;fspy; ,af;Feh;fs; $l;lk;> gq;Fjhuh;fs; $l;lk; vd ,Utifahfg; 
gphpf;fpd;Nwhk;. gq;Fjhuh;fs; $l;lk; kPz;Lk; rl;l Kiwf; $l;lk;> nghJf; $l;lk;> 
mrhjhuzf; $l;lk; my;yJ rpwg;Gf; $l;lk; vd;Wk; tifg;gLj;Jfpd;Nwhk;.  

 

fk;ngdpf; $l;lq;fs; (Company Meetings) 

gq;FjhuHfs; $l;lk;  
(Share Holders 
Meeting) 

,af;FeH $l;lk; 
(Directors Meeting) 

fldPe;NjhH $l;lk; 
(Creditors meeting) 

fld; gj;jpujhuHfs; 
$l;lk;  
(Debenture Holders 
Meeting) 

rl;lKiwf; $l;lk; 
(Statutory Meeting) 

tUlhe;jpu nghJf; $l;lk;  
(Annual General Meeting) 

mrhjhuz my;yJ 
rpwg;Gf; $l;lk; 
(Extraordinary 
general Meeting) 

 

rl;lKiwf; $l;lk;; (Statutory Meeting)  

rl;lKiwf; $l;lk; vd;gJ gq;Fjhuh;fspd; Kjy; $l;lkhFk;. ,f;$l;lkhdJ 
xt;nthU nghJf; fk;ngdpAk;> fk;ngdpr; rl;lk; 1956> gphpT 165-d; fPo; njhhopy; 
njhlq;fpa xU khj fhyj;jpw;Fg; gpwNfh my;yJ MW khj fhyj;jpw;Fg; gpwNfh 
my;yJ MW khjq;fSf;Fs;Ns elj;j Ntz;Lk;. ,f;$l;lr; nraiy elj;jj; jtwpdhYk; 
rl;lKiw mwpf;ifia gjpthsUf;F rkh;g;gpf;fj; jtwpdhYk;> fk;ngdp fiyf;fg;gl;L 
tpLk;. ,f;$l;lj;jpy; fk;ngdpapd; Muk;gfhy eltbf;iffis tpthjpg;gh;.  

rl;lKiwf; $l;lj;ijf; $l;l 21 ehl;fSf;F Kd; gq;Fjhuh;fs; midtUf;Fk; 
mwpf;if xd;W mDg;gg;gl Ntz;Lk;. mt;twpf;ifia ehk; rl;lKiw mwpf;if vd;W 
miof;fpd;Nwhk;.  

tUlhe;jpu nghJf; $l;lk;  (Annual General Meeting)  

gq;Fjhuh;fspd; Mz;L nghJf; $l;lk; fk;ngdpapd; eilKiw  gw;wp gq;Fjhuh;fs; 
mwpe;J nfhs;s cjTk; $l;lkhFk;. Kjy; Mz;L $l;lkhdJ fk;ngdp epWtpa 
jpdj;jpypUe;J 18 khjj;jpw;Fs; $l;l Ntz;Lk;. vy;yh gq;Fjhuh;fSf;Fk; $l;lk; gw;wp 
Kd;djhfNt mwptpf;fg;gl Ntz;Lk;. $l;lkhdJ gjpT mYtyffk; cs;s ,lj;jpNyh 
my;yJ efuj;jpNyh mYtyf Neuj;jpy; kl;Lk; elj;j Ntz;Lk;. nghJ tpLKiw 
ehl;fspy; elj;jf; $lhJ. Mz;L nghJf; $l;lj;ij $l;l 21 ehl;fSf;F Kd; 
gq;Fjhuh;fs; midtUf;Fk; mwptpg;G xd;iw vq;F vg;nghOJ> Njjp Kjyhdtw;iwf; 
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Fwpj;J mDg;g Ntz;Lk;. ,jDld; jzpf;ifaplg;gl;l Mz;L fzf;Ffspd; 
efy;fisAk; ,af;Feh;fspd; mwpf;ifiaAk; mDg;g Ntz;Lk;. ,f;$l;lj;ij xU 
epWtdk; elj;j Kbatpy;iynadpy; kj;jpa murhdJ gq;Fjhuh;fspd; 
Ntz;LNfhSf;fpzq;f ,f;$l;lj;ij elj;j Vw;ghL nra;Ak;. 

 

mrhjhuzg; nghJf; $l;;lk;  (Extraordinary General Meeting) 

mrhjhuz nghJf; $l;lnkd;gJ rpy mtruj; Njitfspd; mbg;gilapy; 
mt;tg;NghJ tpthjpf;ff; $l;lg; ngWtjhFk;. ,f;$l;lj;ij gq;Fjhuh;fs; $l;Lk;gb 

Nfhuyhk;. nkhj;jk; nrYj;jg; ngw;w gq;F 1/10 gq;F kjpg;ig ngw;wpUf;Fk; gq;Fjhuh;fs; 
,f;$l;lj;ijf; $l;Ltjw;fhd Ntz;LNfhs; tpLf;fyhk;. ,jid ,af;Feh;fs; 
$l;Lthh;fs;. $l;lq;fis elj;Jjy;> tpthjq;fs; Nghd;w tptuq;fis fk;ngdpfs; 
tpjpfspd; gbAk; fk;ngdpr; rl;lg;gbAk; ,lk; ngw Ntz;Lk;.  

,af;Feh;fspd; $l;lq;fs; (Meeting of Director) 

 fk;ngdpapd; Kf;fpakhd fhhpaq;fis ,af;Feh;fspd; mit jhd; ftdpf;f 
Ntz;Lk;. mth;fspd; mjpfhuq;fis $l;lq;fspd; KbTfspd; %ykhfj;jhd; gpuNahfpf;f 
KbahJ;. Kw;w topfspy; gpuNahfpf;f KbahJ. fk;ngdpr; rl;lk; 1956 gphpT 385;d; fPo; 
xt;nthU epWtdKk; %d;W khjq;fSf;F xU KiwahtJ ,f;$l;lj;ij $l;l Ntz;Lk; 
my;yJ Mz;bw;F Fiwe;jJ ehd;F $l;lq;fshtJ $l;l Ntz;Lk;. ,f;$l;l 
eilKiwfs; midj;Jk; rq;f eilKiw tpjpfspy; nrhy;ypapUf;f Ntz;Lk;. ,q;qdNk 
$l;b Mtz nra;J nfhs;s Ntz;Lk;. 

$l;lj;ij elj;Jk; Kiwfs; 

 $l;lj;ij elj;Jk; Kiwfs; gw;wp fk;ngdpr; rl;lj;jpy; tphpthf $wg;gl;Ls;sJ. 
mt;tifapy; elj;jg; ngwhj $l;lq;fs; nry;yj;jfhj tifahff; fUjg;gLk;. 

 Xt;nthU $l;lj;jpw;Fk; Kd; Vw;ghLfs; rhpahf eilngWfpd;wd vd;gj nrayh; 
ftdpf;f Ntz;Lk;. cjhuzkhf $l;l mwptg;G> epfo;r;rp epuy;> Fiwntz; $l;lj;ijj; 
jiyth; gjpyhs; Nghd;witahFk;. $l;j;jpd;NghJ Gj;jfq;fisAk;> gj;jpuq;fisAk;> 
gjpNtLfisAk; ghh;f;Fk; tz;zk; itf;f Ntz;Lk;. ,af;Feh;fspy; xUth; my;yJ 
jiyth; $l;lj;ij njhlq;fpaTlNd> nrayiu mioj;Jr; nrd;W $l;lj;jpd; 
jPh;khdq;fis gbf;fr; nrhy;Ythh;. ,jd; mbg;gilapy; jhd; jtwhdjh vd;W tpthjpj;J 
cWg;gpdh;fspd; jPh;g;ig ngWth;. $l;lk; Kbe;jTld; jPh;khdq;fs; gjpa Ntz;Lk;. 

 

jPh;khdq;fs; (Resolutions) 

 $l;lq;fis $l;Ltnjd Nehf;fk; jPh;khdq;fis epiwNtw;WtjhFk;. Njitahd 
mq;fj;jpdh; xg;Gjy; ngw;w xg;Gif my;yJ Nfhhpf;if jPh;khdkhf epiwNtw;wg;gLfpd;wJ. 
jPh;khdq;fs; rhjhuzj; jPh;khdq;fs; rpwg;Gj; jPh;khdq;fs; vd;W ,U tifg;gLk;. 
fk;ngdpr; rl;lk; 1956 gphpT 189d; fPo; njspthfj; jPh;khdq;fisg; gw;wp $wg;gl;Ls;sJ. 
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rhjhuzj; jPh;khdq;fs; ngUk; vz;zpf;ifAs;s cWg;gpdh;fspd; MjuTld; 
epiwNtw;wg;gLtdthFk;. nghJthf ,yhg <T   toq;Fjy; gw;wp mwptpj;jy;> Mz;L 
fzf;Ffis Vw;Wf; nfhs;sy;>  jzpf;ifahsh;fis epakpj;jy; Nghd;witahFk;. 

rpwg;Gj; jPh;khdq;fsJ $l;lj;jpy; gq;F ngWk; cWg;gpdh;fspd; vz;zpf;ifapy; ¾ 

gq;F MjuTld; epiwNtw;wg;gl Ntz;Lk;. cjhuzkhf epWtdj;jpd; ngaiu khw;wy;> 
rq;f eilKiw tpjpfis khw;wy; mikg;G KiwNal;bd; ruj;Jf;fis khw;wk; nra;jy; 
,af;Fehpd; Cjpaj;ij eph;zapj;jy; Nghd;wjhFk;. 

fk;ngdp rl;lg;gb rpwg;Gj; jPh;khdk; epiwNtw;wg;gl;l 15 ehl;fSf;Fs; mjd; efy; 
xd;iw fk;ngdp gjpthsUf;F mDg;gp gjpT nra;a Ntz;Lk;.  

$l;l eltbf;iff; Fwpg;ghdJ ,uz;L tiffshFk;. Xd;W jPh;khd thrfj;ijf; 
Fwpg;gJ. kw;wit $l;lj;njhlhpy; elf;Fk; epfo;r;rpfisf; nfhz;L tiutjhFk;. 
Cjhuzkhf jPh;khdf; Nfhhpf;ifia Kd; nkhopgth;> top nkhopgth; vd;Wk;> 
mq;fj;jpdh;fspd; nkhj;j tUif Nghd;wtw;iwf; Fwpg;gjhFk;.  

 

 

rl;lKiwf; $l;lj;jpd; khjpup mwptpg;G. 

Nufh ,Uk;Gj; njhopyfk; (tiuaWf;fg;gl;lJ) 

   jhk;guk;> nrd;id. 

 fk;ngdpr; rl;lk; 1956> gpupT 165d;gb ,r;rl;lj;ij $l;lkhdJ ek; fk;ngdpapd; 
gjpT mYtyf fl;blj;jpy; 65> kTz;l; rhiy> nrd;id vd;w tpyhrj;jpy; 2003-k; mz;L 
[dtup khjk; 12-e; Njjp Kw;gfy; 10-00 kzpastpy; eilngWk; vd;gijj; njuptpj;Jf; 
nfhs;fpNwhk;. 

    rl;lKiw mwpf;if efy; xd;iwAk; ,q;F ,izj;Js;Nshk;. 

       ,af;FeHfspd; Mizg;gb> 

        nr.nre;jpy; 

        nrayH. 
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,af;Feh;fs; $l;l epfo;;r;rp epuy;. 

md;dhtp epWtdk; (tiuaWf;fg;gl;lJ) 

      12> njhopw;Ngl;il> 

       kJiu– 8. 

         Vg;uy; 26> 2004 

 
epfo;r;rp epuy; 

  

Nk 4> 2004-k; ehsd;W khiy3 kzpf;F gjpT mYtyfk; ne.59> jy;yhFsk; kJiuapy; 
eilngWk; ,af;Feh;fs; $l;l epfo;r;rp epuy;. 

1. nrd;w $l;lj;jpd; eltbf;iff; Fwpg;Gfis tpthjpj;jy;. 
2. nrd;w $l;lj;jpd; eltbf;if Fwpg;ig Vw;W;f nfhs;sy;. 
3. Mz;L fzf;Ffiw fz;fhzpj;J ,af;Feh;fspd; mwpf;ifia tiujy;. 
4. gq;fhjak; toq;FtJ gw;wp mwptpj;jy;. 
5.  tUk; Mz;bw;fhd nghJf;$l;lj;ijf; $l;l Njjpiaf; Fwpg;gply;. 

 

 

 

mwpf;if jahupj;jy;(Drafting ofReports) 

 Nrfupf;fg;gl;l cz;ikr; nra;jpfspd; njhFg;Ng mwpf;if vdyhk;. rk;ge;jg;gl;l 
egHfSf;F Fwpg;gpl;l Jiwapy; tptukwpe;jtHfs; njhFf;Fk; nra;jpfs; ,j;jifa 
mwpf;iffspy; ,lk; ngWfpd;wd. 

 xU njhopy; epWtdj;jpy;> jd; gy;NtW Jiwfspy; ,lk; njhopw;$lq;fspYk; 
Vw;gLk; eltbf;iffs; gw;wpAk;> gpur;ridfs; gw;wpAk; mwpf;iffs; jahupf;fg;glyhk;. 
jpl;lq;fs; jPl;LtjpYk; nfhs;iffs; tFg;gjpYk; epHthfj;jpw;F ,t;twpf;iffs; ngupJk; 
cjTfpd;wd 

mwpf;if jahhpg;gjhy; gpd;tUk; ed;ikfs; (Merits of Report wrtiting) 

 

1. epUthfj;jpd; Nky; epiyapy; ,Uf;Fk; Nkyhsh;fs; jq;fSf;F Neuk; 
fpilf;Fk; NghJ> ,j;jifa mwpf;iffisg; gbg;gjd; %yk; Njitahd 
tptuq;fis vspjhfg; ngw KbAk;. 

2. xU gpur;ridiag; gw;wpa ek;gfkhd tptuq;fis xl;L nkhj;jkhf 
mwpf;ifapd; thapyhfg; ngw KbfpwJ. 
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3. jahhpf;fg;gl;l mwpf;ifahdJ gpd;tUk; ehl;fspYk; gad;gLj;Jtjw;F 
trjpahf ,Uf;Fk;. 

4. Kf;fpakhd KbTfis vLg;gjw;F Kd;> Njitahd midj;J tptuq;fisAk; 
epUthfpfs; mwpe;J nfhs;s mwpf;iffs; cjTfpd;wd.  
 

nra;jpj; njhlh;Gf;F Njitg;gLk; nghOnjy;yhk; kPz;Lk; tptuq;fis 
mwpe;J nfhs;sTk; nray; jpwid Cf;Ftpg;gjw;Fk; ,e;j mwpf;iffs; 
cjTfpd;wd. 

 

mwpf;ifapd; gpupTfs; (Elements of Report) 

1.Jtf;fg; gFjpfs; 

1. ciw 

2. ciwiaaLj;j ntw;Wj; jhl;fs; (Fly Leaf) 

3. Kfg;Gg; glk; (Frontispiece) 

4. jiyg;G (Title) 
5. gpuRu cupikfs; gw;wpa tpsf;fk; 
6. mjpfhuk; toq;fg;gl;l fbjg; gpujp 
7. Vw;Gf; fbjk; 
8. rkHg;gzk; 
9. Kd;Diu 
10. mwpKf ciu 
11. gzpapy; cjtpatHfisg; gw;wpa ghuhl;Liu 
12. cs;slf;f ml;ltiz 
13. vLj;Jf; fhl;Lfspd; gl;bay; 

2.nra;jp 

1. nghUs; RUf;fk; 
2. tptuq;fs; kw;Wk; Kiwfs; 
3. tpthjq;fs; kw;Wk; fUj;Jiu 
4. gpd;Diu 
5. cl;gpupTj; jiyg;Gfs; 
6. typAWj;jy; 
7. fUj;Jr; RUf;fk; 
8. KbTfs; 
9. gupe;Jiufs; 

3.gpw;NrHf;iffs; 

1. E}w;gl;bay; (Bibliography) 
2. cjtpf; Fwpg;Gfs; 
3. Nrhjidg; Gs;sp tptuk; 

4. nrhw;fsQ;rpak; (Glossary) 

5. ngaH gl;bay; (Nomenclaturre) 
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6. Kjw;Fwpg;G mfuhjp (Index) 

mwpf;if jahupg;gjpy; cs;s gzpfisg; gpd;tUkhW ghFgLj;jyhk;. 

1. mwpf;ifiaj; jpl;lkpLjy; 
2. mwpf;if jahupg;gjw;fhd tptuq;fis Nrfupj;jy; 
3. Nghjpa tptuq;fisj; jahupj;jy; 
4. Nrfupj;j tptuq;fis Ma;e;J KbTfspd; mbg;gilapy; gupe;Jiufs; 

toq;Fjy; 

mwpf;ifapd; Kf;fpa $Wfs; (Main Characteristics of Good Reports) 

1. Jy;ypak; (Precision) 

2. cz;ik (Facts) 

3. nghUj;jKilik (Relevance) 

4. gbg;gjw;fhd jd;ik (Reader Orientation) 

5. vspjhd kw;Wk; njspthd nkhop (Simple and Unambiguous) 

6. njspT ( Clarity) 

7. RUf;fk; (Brevity) 

8. ,yf;fzk; tOthik (Grammatical Accuracy) 

9. gupe;Jiufspd; cz;ik epiy (Objectivity of Recommendations) 

thzpf mwpf;ifapd; tiffs; (Types of Report) 

thzpf mwpf;iffs; gpd;tUkhW gphpf;fg;gLfpd;wd. 

 
1. mwpf;if tiuAk; Nehf;fk; my;yJ jd;ikapd; mbg;gilapy;  

(On the basis of nature prupose): 

1. Fwpg;gpl;l fhyj;jpw;F xU Kiw mspf;fg;gLk; mwpf;iffs;  

(Periodical Report)  

2. tsh;r;rp mwpf;if (Progress Report) 

3. Ma;T mwpf;if (Examination Report) 

4. ghpe;Jiu mwpf;if (Recommendation Report) 

5. Gs;sptptu mwpf;if (Statistical Report)  

II.  rl;l xOq;F Kiwapd; mbg;gilapy; mwpf;ifiag; gpd;tUkhW gphpf;fyhk;. 

1. Kiwrhh;e;j mwpf;iffs; (Formal Report) 

gq;Fjhuh;fs; rl;lKiw $l;l mwpf;if Mz;Lg; nghJf; $l;lj;jpw;fhd 
,af;Fehpd; mwpf;if> jzpf;ifahsh; mwpf;if Nghd;wd mlq;Ffpd;wd. 

2. Kiw rhuh mwpf;iffs;(Informal Report) 

,jpy; ,af;Fehpd; jdpf; FOtpd; mwpf;if rpwg;Gf; FOtpd; mwpf;if   
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gq;Fjhuh;fSf;F ,af;Fehpd; mwpf;if epWtdr; nrayhpd; mwpf;if> $l;lq;fs; 
gw;wpa mwpf;if Nghd;wit mlq;Ffpd;wd. 
 

3. mwpf;ifia jahhpj;J mD;gGk; egh;fspd; vz;zpfi;fapd; mbg;gilapy;  

mwpf;ifapy; epWtdr; nrayh; jzpf;ifahsh; mlf;ftpiyf; fzf;fhsh; (Cost 

Accountant)  jUk; mwpf;iffs; mlq;Ffpd;wd. FOf;fs; kw;Wk; jdpf;FOf;fspd; 
mwpf;ifAk; ,jpy; mlq;Ffpd;wd. 

  fk;ngdp epWtdq;fspy; gytpj mwpf;iffs; jahhpf;fg;gLfpd;wd. nghJthf 
mtw;iwg; gpd;tUkhW gphpf;fyhk;. 

1. epGzh;fs; FOtpd; mwpf;iffs; 
2. epWkr; nrayhpd; mwpf;iffs; 
3. ,af;Fehpd; mwpf;iffs; 
4. jzpf;ifauJ mwpf;iffs; 

 

 

 

fk;ngdp nrayupd; mwpf;if 

kq;if nlf;];ily;]; fk;ngdp ypkpnll; 

         Nfhit rhiy> 
         nghs;shr;rp> 

         Vg;uy; 9> 2014. 
jiytH> 
kq;if nlf;];ily;]; fk;ngdp ypkpnll;  

Iah> 

 ,af;FeHfs; mitapy; jPHkhdg;gb> ekJ cLkiyg; Ngl;il njhopw;rhiyapy; 
Njitg;gLk; gUj;jp miuf;Fk; ,ae;jpuk; xd;W thq;FtJ gw;wpa tpraj;ij Ma;e;J 
,t;twpf;ifia rkHg;gpf;fpNwd;. 

 Njhopw;rhiyf;F Neupy; nrd;W cw;gj;jpf; $lj;ijg; ghHitapl;lgpd; mq;Fs;s 
cw;gj;jpg; nghwpahsH> nghJ NkyhsH Mfpa ,UtiuAk; fye;jhNyhrpj;Njd;. ,UtuJ 
xUkpj;jf; fUj;J ahnjdpy; jw;NghjpUf;Fk; kpfg; goikahd ,ae;jpuj;ijj; njhlHe;J 
gad;gLj;JtJ rpf;fdkw;wJ vd;gNjahFk;. ,f;fUj;ij mtHfs; Vw;fdNt jq;fSf;F 
Kiwg;gb njuptpj;jpUf;fpwhHfs;.  

 GJ ,ae;jpuj;jpw;fhd tpiyg;Gs;spfis gy epWtdq;fsplkpUe;J ngw;Ws;sdH. 
jw;Nghija me;epa nryhtzp neUf;fbapy; ntspehl;bypUe;J ,wf;Fkjp nra;tJ 
vd;gJ fbdkhd nrayhFk;.vdNt cs; ehl;by; jahupf;fg;gl;l ,ae;jpuj;ij thq;FtJ 
jhd; rupahd KbthFk;.,e;J];jhd; nkrpd; ^y;]; ypkpnll; epWtdj;jpypUe;J 
fpilj;jpUf;Fk; tpiyg; gl;bay; Vw;Wf; nfhs;tjhf cs;sJ. NkYk;> ,e;epWtdkhdJ 
muRj; Jiwiar; rhHe;jjhFk;. Xuhz;L cj;jputhjj;Jld; tpw;gid nra;fpd;wdH. 
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,ae;jpuj;ijf; nfhzHe;J epWTk; nryTfisk; NrHj;J mtHfs; nfhLj;jpUf;Fk; tpiyg; 
gl;bay; &.3.00>000 (&gha; %d;W ,yl;rq;fs;). 

 ,e;j epWtdk; toq;fpapUf;Fk; ,ae;jpuq;fs; gy njhopw;$lq;fspy; ed;Kiwapy; 
nray;gl;L tUtijAk; mwpfpNwd;. vdNt> GJ muit ,ae;jpuk; thq;f Ntz;Lk; 
vd;Wk;> ,e;J];jhd; nkrpd; ^y;]; ypkpnll; epWtdj;jplkpUe;J ,j;jifa ,ae;jpuj;ij 
thq;fyhk; vd;Wk; gupe;Jiu nra;fpd;Nwd;. 

         jq;fs; cz;ikAs;s> 
         v];.Mg;ufhk; 

         nrayH 
 

nra;jpj; jhSf;F mwpf;if jhupj;jy;(Drafting Report for the Press or Letters to the 

Editor of a news paper) 

 nra;jpj; jhs;fspy; ntspapLtjw;fhf rpy rpwg;G tptuq;fs; jahupf;fg;gl;L 
nra;jpj;jhs; MrpupaHfSf;F mDg;gp itf;fg;gLfpd;wd. ,e;j mwpf;iffs; nra;jpfs;> 
epfo;r;rpfs; eltbf;iffs;>thzpfk; kw;Wk; nghUshjhuk; gw;wpa nr;jpfs; ,lk; 
ngWfpd;wd. 

twl;rp epiyf; Fwpj;J gj;jpupf;if MrpupaUf;Ff; fbjk; (Letter of the Editor of a news 

paper regarding drought) 

mDg;GeH> 

 M.md;G> 
 2tJ njw;Fj; njU> 

rpf;fy;> ,uhkehjGuk; Dt. 
 

ngWeH 

 Mrpupah; mtHfs;> 
 jpdkyH. 
  

 nghUs; : twl;rp epiy 

 

Iah> 

 ehd; trpf;Fk; ,uhkehjGuk; khtl;lj;jpy; cs;s rpf;fy; gFjpapy; fLk; twl;rp 
epytp tUfpd;wJ. Fb jz;zPH gw;whf;Fiw vOe;Js;sJ. gy Mz;Lfshf NghJkhd 
kio nga;ahj fhuzj;jhy; fpzWfs; tw;wpg; Ngha;tpl;ld. fhy;eilfs; jz;zPH 
fpilf;fhjjhy; ,we;J tpLfpd;wd. gapH tpisr;ry; ,y;yhj fhuzj;jhy; czTg; gQ;rk; 
Vw;gl;Ls;sJ. 
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 ,g;gFjpapd; twl;rp epiyiag; Nghf;f khepy muR vt;tpj eltbf;ifAk; 
,Jtiu vLf;ftpy;iy vd;gij tUj;jj;Jld; njuptpj;Jf; nfhs;fpd;Nwd;. 

,lk; : rpf;fy;> ,uhkehjGuk; Dt>     jq;fs; cz;ikAs;s> 

ehs; : Vg;uy; 5> 2004         M.md;G. 

 

re;ij mwpf;if (Make Report) 

 re;ij mwpf;if xU tpjkhd rpwg;G mwpf;ifahFk;. mq;fPfupf;fg;gl;l XH 
mq;fhbapy; xU Fwpg;gpl;l fhyj;jpy; eilngWk; eltbf;iffs; gw;wpa nra;jpfs; 
,t;twpf;iffspy; ,lk; ngWfpd;wd. re;ijapy; Vw;gLk; tpahghuj;jpd; msT> re;ijapd; 
Nghf;F Mfpatw;iw ,t;twpf;ifapd; %yk; mwpayhk;. 

   khjpup mq;fhb mwpf;if (Examples of Market Report) 

1. czT jhdpaq;fs; (Food Grains) 

2. cNyhfq;fs; (Metals) 

3. gUj;jp (Cotton) 

4. jq;fk; nts;sp (Gold & Silver) 

5. gq;Ffs; (Shares) 

Gs;sp tptu nra;jpf; Fwpg;GfspypUe;J mwpf;if jahupj;jy;  

(Writing Report from Statistical Data) 

 mwpf;iffs; Gs;sp tptuq;fspypUe;J jahupf;fg;gLtJ cz;L. ,t;tpj mwpf;if 
mjd; Nehf;fj;ijg; nghWj;J jiyg;Gfs; jug;gl;L jahupf;fg;gLfpd;wd. Gs;sp 
tptuq;fspypUe;J mwpf;iffs; jahupf;Fk; NghJ tptuq;fs; xd;Wf;nfhd;W njhlHG 
cilajhf jahupf;fg;gl Ntz;Lk;. 

 

Gs;sp tptuq;fspypUe;J mwpf;if khjpup 
,e;jpa Njrpa tUkhdj; njhFg;G 

 

Jiwfs; 2002 – 03 2003 – 04 2005 – 06 
Kjy; epiy 
Jiw(Ntshz;ik) 55 % 55 % 55 % 

,uz;lhk; epiyj; Jiw  
(njhopy;fs;) 20 % 23 % 25 % 

%d;whk; epiyj; Jiw 25 % 30 % 35 % 
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rpW Ngr;R jahupj;jy; (Preparation of Speech) 

 MzLg; nghJf;$l;lq;fspd; NghJ epWtdj;jpd; jiytH rpwg;Gg; Ngr;Rfs; 
Mw;WtJ tof;fk;. mt;tg;NghJ epWtdj;jpd; eltbf;iffs; Fwpj;J rpw;Wiufs; 
Mw;WtJk; cz;L. rpw;Wiu NgUiu Nghd;w tzpf kw;Wk; nghUshjhu tpraq;fs; 
Fwpj;J Mw;wg;gLfpd;wd. nghJthf gpd;tUtdtw;iw fUj;jpy; nfhz;L rpWNgr;Rfs; 
jahupf;f Ntz;Lk;. 

1) $l;lk; vj;jd;ikahdJ> jiyik jhq;Fgth; ahh;? vg;nghUs; gw;wp vt;tsT Ngr 
Ntz;Lk; vd;gdtw;iwj; njspthf;fpf; nfhz;L Ngr;irj; Jtq;f Ntz;Lk;.   

  

2) NgRtjw;Fhpa jiyg;Gg; gw;wpa mwpKfj;ij nfhLf;f Ntz;Lk; 
 

 

3) nghUspd; fUg;nghUs; gw;wp cz;ik tptuq;fis njhFj;Jf; nfhLf;f Ntz;Lk;.  
4) Ngr;R rhjhuzkhf Fiwe;j Neuj;jpy; Ngrp Kbg;gjhf mika Ntz;Lk;. 
5) Ngr;R eifr;Rit fye;J mika Ntz;Lk;. 
6) Ngrf;$ba nghUs; gw;wpa KOf;fUj;ijAk; RUf;fkhff; $Wtjhf mika 

Nt;zLk;. 
7) mitapdUf;F ed;wp njhptpj;J Ngr;ir Kbf;f Ntz;Lk;. 

 

 

 

 

  

  

 

 
 

 

 

 

 


